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Dear Reader,

We are delighted to present the June’'25 edition of our monthly Compliance Newsletter. The
newsletter will help you stay updated with the latest regulatory changes, notifications, and
amendments.

In this edition of our monthly Compliance Newsletter, we bring you the latest Minimum Wages revisions
notifications from the states of West Bengal and Kerala.

Further, we have also appended the notifications and amendments released in the month of June'25.
Some of the important announcements made in this newsletter are circular regarding the extension
of medical benefits to the insured person family members in all the areas of Hingoli and Nandurbar
districts in the State of Maharashtra in ESI, regarding public notice on Mandatory Registration on SHE-
BOX portal in NCT Delhi and many more.

Read further to know morel

Best Regards,
Gi Group India

Follow For More Updates

(Qfind » LEIX)



https://www.youtube.com/channel/UCN9JwaKryU5QzBuKqvAGujA
https://www.facebook.com/profile.php?id=61551459224040
https://www.instagram.com/gigroupindia01/
https://www.linkedin.com/company/gi-group/posts/?feedView=all&viewAsMember=true
https://twitter.com/GiHolding_IN

About Gi Group India

Gi Group India is one of the world's leading human capital solutions and services provider, offering
services in various domains of talent acquisition and management. The group is active in the fields of
Temporary and Permanent Staffing, Site Managed Services, Search & Selection, Domestic &
International Recruitment, Recruitment Process Optimization (RPO), Executive Search, and HR
Consulting & Training. We have direct and indirect presence and strategic partnerships in about 57
countries across Europe, Asia, America, and Africa. Gi Group has developed strong expertise through
its specialist divisions and dedicated local and international teams.

Gi Group has been present in India for the last two decades, helping clients implement highly crucial
projects by hiring and managing great talent. In India Gi Group actively works with customers across
the country through a network of offices in 10 major cities. We help organizations achieve accelerated
growth by helping them acquire the right kind of talent and providing them with a continuum of
staffing solutions, from short-term to long-term and incidental to strategic, for organizations of all sizes
and across multiple locations.

Our list of clients ranges from global Fortune 500 companies to large Indian Companies and New
Economy Startups. We service our customers through a combination of technology and an extremely
agile and responsive team of recruiters and process specialists, thus enabling our clients to focus on
business performance and productivity. Ranked globally and in India as one of the largest staffing
firms by Staffing Industry Analysts, Gi Group is also a global corporate member of the World
Employment Confederation (formerly CIETT).

In India, Gi Group is one of the founding members of the Indian Staffing Federation (ISF).
Gi Group is also a long-term strategic member of the National HRD Network.



MINIMUM WAGES REVISIONS

The West Bengal Minimum Wages Revision

The Government of West Bengal vide No.20/Stat/14/RW/24/2023/LCS/JLC, has issued a Circular
regarding revision of minimum wages for various schedules employment with effect from 01s' July 2025.
Please refer to the below table for the revised minimum wages and notification appended herewith
for more details:

Effective Date: 01/07/2025
Category: Shops & Commercial Establishment

Class of Employment Monthly Minimum Rate of Wages
01/07/2025 to 31/12/2025
Zone A Zone B
Unskilled 10329 9760
Semi-Skilled 11363 10733
Skilled 12499 11807
Highly Skilled 13748 12990



The Kerala Minimum Wages Revision

The Government of Kerala, Labour and Skills (E) Department has revised the variable dearness
allowance for employment in Shops and Commercial Establishment. As per the Notification
No.DES/1129/2025-P3(1) The Consumer Price Index (Cost of Living Index) Numbers applicable to
employees in employment under the Minimum Wages Act (Central Act XI of 1948) for the month of
April 2025 as ascertained by the Director General of Economics & Statistics under clause (C) of Section
2 of the Act. Please refer to the below table for the revised minimum wages and notification

appended herewith for more details:

Effective Date: 01/04/2025

Grade

Special
Grade A
Special
Grade A
Special
Grade A
Special
Grade A
Special
Grade A
Special
Grade A
Special
Grade A

Category: Shops & Commercial Establishment

District

Thiruvananthapuram
Thiruvananthapuram
Kottayam

Kottayam

Ernakulam
Ernakulam

Thrissur

Thrissur

Palakkad

Palakkad
Malappuram
Malappuram
Wayanad/Meppadi
Wayanad/Meppadi

Basic
General

9330
2120
9330
2120
9330
2120
9330
2120
9330
2120
9330
2120
9330
2120

DA General

5434
5434
5616
5616
4472
4472
4316
4316
4576
4576
4732
4732
4238
4238

Special
Allowance

200
200
200
200
200
200
200
200
200
200
200
200
200
200

Minimum
Wages
General
14964
14754
15146
14936
14002
13792
13846
13636
14106
13896
14262
14052
13768
13558
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Extension of medical benefits to the insured person family members in all the areas of Hingoli and
Nandurbar districts in the State of Maharashtra in ESI

The Employees State Insurance Corporation vide No. N-17011/1/Maharashtra/2025-P&D, has issued
Nofification regarding extension of medical benefits to the insured person family members in all the
areas of Hingoli and Nandurbar districts in the State of Maharashtra w.e.f 01/05/2025. Please refer to
the nofification appended herewith for more details.

Extension of medical benefits to the insured person family members in all the areas of districts namely
Araria, Saharsa, Aurangabad, Banka, East Champaran and Gopalganj in the State of Bihar in ESI

The Employees State Insurance Corporation vide No. N-17011/1/Bihar/2025-P&D, has issued
Nofification regarding extension of medical benefits to the insured person family members in all the
areas of districts namely Araria, Saharsa, Aurangabad, Banka, East Champaran and Gopalganjin the
State of Bihar w.e.f 01/05/2025. Please refer to the notification appended herewith for more details.

Notification on 365 days opening the establishment exemption under Punjab Shops and Commercial
Establishments Act

The Government of Punjab vide Endst.No. LabOPSCA/2/2024-5L/497, has released Notification
regarding extension of exemption of opening the shops and establishments for all 365 days for further
one year till 31/05/2026. Please refer to the notification appended herewith for more details.

Public notice on Mandatory Registration on SHE-BOX portal in NCT Delhi

The Government of NCT Delhi has issued a public notice regarding Mandatory Registration on SHE-
BOX portal w.e.f 01st July 2025. Please refer to the noftification appended herewith for more details.

Public notice on Mandatory Regqgistration on SHE-BOX portal in Rajasthan

The Government of Rajasthan has issued public notice regarding Mandatory Registration on SHE-BOX
portal w.e.f 01st July 2025. Please refer to the noftification appended herewith for more details.

Notification regarding SOP for the implementation of the Sexual Harassment of Women at Workplace
(Prevention, Prohibition and Redressal) Act, 2018 in Tamil Nadu

The Government of Tamil Nadu Vide G.O(Ms)No.é4, has released Notification regarding SOP for the
implementation of the Sexual Harassment of Women at Workplace (Prevention, Prohibition and
Redressal) Act, 2018. Please refer to the noftification appended herewith for more details.

Cabinet Approves Employment Linked Incentive (ELI) Scheme

The Union Cabinet chaired by Prime Minister Shri Narendra Modi approved the Employment Linked
Incentive (ELI) Scheme on 10st July, 2025 which is aimed at boosting employment generation and
formalization of the workforce across the country. As per the Cabinet decision, the scheme will remain
open for 2 years, from 1st August, 2025 to 31st July, 2027, and will apply to all eligible establishments
and first-time employees/freshers. The Scheme is approved as part of the Union Budget 2024-25 under
a INR 2 lakh crore youth-focused employment package. There shall be total financial outlay of INR
99,446 crores for creating over 3.5 crore new formal jobs.



Below are the key highlights of the Scheme:

J—

. Applicable for new jobs created between 1st August, 2025 and 31st July, 2027.

First-fime employees earning up to INR 1 lakh per month and newly registered with EPFO will be
eligible for direct benefit.

Eligible employees to receive an incentive equivalent to one month’s wage (up to 15,000),
paid in two installments after 6 months and 12 months of continuous employment.

Employers will receive an incentive ranging from Rs. 1,000 to Rs. 3,000 per employee per month,
based on the employee’s wage level, for a duration of 2 years (extended to 4 years for the
manufacturing sector).

Direct benefit transfer (DBT) will be used for payments credited to Aadhaar-linked bank
accounts for employees and PAN-linked accounts for employers.

Employer’s Eligibility Criteria:

1.

2.

3.

Minimum net addition of 2 employees for establishments with upto 50 employees and 5
employees for establishments with more than 50 employees.

Employment of the employees should sustain for at least 6 months for being eligible for the
incentive.

Mandatory EPFO registration for all eligible employees.

It is expected that the EPFO will also issue a separate circular as well as guidelines in this regard for
more clarity on this scheme. Please refer to the Press Release by PIB under Ministry of Labour &
Employment.

Circular regarding Scheme to Promote Registration of Employers/Employees (SPREE) in ESI

The Employees State Insurance Corporation vide No. P-11/12/Agenda/06/2016-Revenuell, has
released Circular regarding scheme to promote registration of employers-employees (SPREE) in ESI.
Below are the features of this Scheme:

1.

2.

3.
4.

The Scheme will remain open for a period of six months from Tst July 2025 to 31st December,
2025.

The employers registering during the period will be freated as covered from the date of
registration or the date as declared by them.

The newly registered employees shall be treated as covered from the date of their registration.
This will not have any bearing on actions taken/required under ESI Act, if any, prior to 1st July,
2025.

ESI has launched this Scheme to encourage such employers to cover themselves under the Act
without any botheration of retrospective coverage and punitive action. This scheme as a one-time
opportunity for the employers. Please refer to the circular appended herewith for more details.



Disclaimer: All information and content contained in this document are provided solely for general
information and reference purposes. Gl Group India makes no statement, representation, warranty or
guarantee as to the accuracy, reliability or timeliness of the information and content contained in this
document. Although every possible care and caution has been taken to avoid any mistakes or
omissions while editing. Printing, producing online or publishing the judgments, Head Notes, Editorials,
Arficles, Forms& Precedents, the subscriber or reader should verify the correctness respectively from
the full text as in the certified copy of Judgements or Gazettes concerned. Neither Gl Group India nor
any of its related company accepts any responsibility or liability for any direct or indirect loss or
damage (whether in tort, contract or otherwise) which may be suffered or occasioned by any person
howsoever arising due to any inaccuracy, omission, misrepresentation or error which may
inadvertently crept on despite care and caution in respect of any information and content provided
by this document.

Contact Information:

Name- Sushil Shah, Legal and Compliance

Email- marcom.india@gigroup.com, Website: www.qQigroup.co.in

Address- World Trade Tower, Tower-B, Unit 503, 5th Floor, Sector 16, Noida, Uttar Pradesh — 201301



mailto:marcom.india@gigroup.com
http://www.gigroup.co.in/
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A a1 A/RW/24/2023/LCS/ILC

—

Government of West Bengal

Labour Commissionerate, Statistics Séction,
6" Church Lane, 3" Floor, Kolkata-700 001

CIRCULAR

dated ' 1 06 1025

The minimum rates of wages for the employees emploved in the following 30 (thirty) Scheduled Employménts in the state of
West Bengal shall be effective in the period from 1" July 2025 to 31" December 2025,

The minimum rates of wages have been updated with reference to the Fixation / Revision notifications as mentioned against
cach scheduled employment.

SL | Seheduled | Related Fixation / | Categories of Employees Minimum Rates of Wages
No | Employments Revision
Notification Zone A Zone B
Nos.& date Per Per Per Per
Month Day Month Day
I ANY Labri63®(LAW)- Unskilled Rs. Rs. 397 | Rs. Rs. 378
ESTABLISHMENT IN | MW/2W-32/13, di. 10320 YIR0
WHICH 29.12.2016
MANUFACTURING
ACTIVITY AR
DEFINED UNDER
SECTION 2(K) OF
THE FACTORIES
ACT IS CARRIED
QUT AXND IS NOT
COVERED UNDER
ANY OF THE OTHER
SCHEDLLED
EMPLOYMENTS
2 AUTOMOBILE Labr/640( Law)/ Unskilled: Halper, Washman, Rs, Rz 397 | Rs. Ry. 375
ENGINEERING MW/2W/A2/13 Attendant, Peon, Cleaner, 10329 9760
REPAIRING dated 29122016 Sweeper, Security Man
WORKSHOPS & ol
GARAGES Semi-skilled: Electrical Semi- s R5.437 | Rs. Rs. 413
| Technician, Tele=caller, 11363 16733
Receptionist
Skilled: Painter, Body Maker, Rs. Rs481 Hs. Rs. 454
Mechanic, Sales Executive, 12499 11807
Electrician, Driver, Acvessories
Fitter, Technician, Assistant
Administrator, Assistant
Accountant, Billing Clerk
Highly Skilled: Administrator, | Rs. | Rs. 529 | Ra. | Rs. 500
Accountant and Customer Care | 13748 12990
Executive.
g BEVERAGE Labr/64 1{Law)/ Unskilled: Store Keeper, Peon, | Rs Rs. 397 | Rs. Rs. 375
MANUFACTURING & MW2W/A2/13 Cleaner, Security Guard, 10329 9760
ENDING dated 29122016 Sweeper _ _
E’%TAHI ASHMENTS " Semi-skilled: Light Inspecior. Rs. | Rs. 437 | Rs. f Rs. 413
11363 10733
Skilled: Operator. Rs. Rs.481 | Rs. Rs. 454
12499 11807




4 Biscuim Labr/642{Law)/ Unskilled: Peon, Cleaner, Rs, Rs. 397 | Rs. Rs, 375
MANUFACTURING MW/2W32/13 Sweeper, Security Guard, helper | 10329 2760
dated 20122016
Semi-skilled: Assistant Rs. Rs 437 | Re | Rs. 413
Mechanic, Marker Seller 11363 10723
Skilled: Baker, Mechanic, Rs. Rs 481 Rs. Rs. 454
Minder, Mixing Man, 12499 11807
Electrician
Highly Skilled: Checker, Rs. Rs. 529 | Rs, Rs. 500
Production Manager 13748 129940
3 BOTTLING AND Labr/643(Law)/ Unskilled: Helper, General Rs. Rs. 397 | Rs. Rs. 375
PACRKACGING INDUSTRY | MW/ 2W/32/13 Worker, Night Guard, Peon, 10329 q9760
dated 29122016 Security Guard, Sweeper.
Semi-skilled: Assistant Rs. Rs 437 | Rs. Rs. 413
operaior. 11363 | 10733
Skilled: Operator, Assistant Rs. Rs.481 | Rs. Ks. 454
Manager. 12499 11807
Highly Skilled: Chemist, Rs, Rs.529 | Rs. | Rs, 500
Microbiologist and Production 13748 1294940
Manager.
i} CLINICAL Labr/645(Law)/ Unskilled: Helper, Cleaner, Es. Rs. 397 | Rs. Rs 375
ESTABLISHMENTS MW/ 2W32/13 Ward Boy, Ward Assistant, 10329 9760
| INCLUDING dated 29.12.2016 | Ayah, Attendant Durwan, Peon,
PATHOLOGICAL Security Guard, Housekeeping
LABORATORIES AND Assistant, Office Bearer,
PHAGHNOSTIC CENTRES Canteen Bov, Sweeper
Semi-skilled: Lab Assistant, Rs. Rs. 437 | Rs. Rs. 413
Blood Collector, Male Nursing | 11363 10733
Attendant, Male Medical |
Attendant, Trained Ayah,
Receptionist, Assistant Cook,
| Typist
Skilled: Murse, O.T. Assistant, | Rs, Rs481 | Rs. Rs. 454
Technician, X-Ray Technician, | 12499 11807
C.T. Scan Technician, MRI
Technician, Laboratory
Technicien, Dental Technician,
Medical Record Keeper,
Supervisor, Clerk, Cashier,
Accountant, Cook
Highly Skilled: Senior Murse, | Rs. Ks. 529 | Hs. Hs, 500
Pathologist, Matron, Dietician, 13748 12500
Hiochemist, Radiologist
7 | CONFECTIONERY AND | Labr/646(Law)/ Unskilled: Helper, Cleaner, Rs. Rs. 397 | Rs. Rs. 375
SWEETS MW/2ZW/32/13 Service Man, Peon, Security 10329 9760
MANUFACTURENG dated 29.12.2016 Giuard, Sweeper,
" Semi-skilled: Assistant Mistry, | Rs. Rs. 437 | Rs. Rs. 413
Assistant Karigar, Assistant 11363 10733
Cook, Assistant Haluikar,
| Skilled: Sweet-maker, Mistry, | Rs. Rs481 | Rs. Rs. 454
Karigar. Cook, Haluikar, Clerk, | 12499 11807
Cashier.
| Highly Skilled: Manager. | Rs. Rs.529 | Rs. Rs. 500
| 13748 | 12990




8 CONSUMER Co- Labr/64{Law )M Unskilled: Peon, Cleaner, Rs, Rs. 197 | Rs, Rs. 375
OPERATIVE SOCIETIES, | W/2W/32/13 dated | Sweeper, Security Guard, 10329 4760
PRIMARY 20.12.2016 Bearer, Durwan,
AGRICULTURAL CO- Semi-skilled: Duftry, Rs. Rs 437 | Rs. Rs. 413
OPERATIVE SOUIETIES 11363 10733
/ MARKETING Skilled: Clerk, Typisi, Rs. Rs481 | Rs. Rs. 4354
SOCIETIES Accountant, Computer 12499 11807
COperntor, Office Assistant.
Highly Skilled: Manager, Rs. Rs. 520 | Rs, Rs. 500
Senior Accountant, Supervisor. | 13748 1209680
9 COURIER SERVICE Labr/648( Law )M Unskilled: Peon, Cleaner, Rs. Rs. 307 | Rs. R, 375
W2W/32/13 dated | Sweeper, Security Man, Loader | 10329 o760
S uane Semi-skilled: Assistani Rs. Rs. 437 | Rs, Rs. 413
operator, Assistant Customer 11363 10733
Care Staff, Assistant System
| Delivery Man.
Skilled: Clerk, Computer Rs. Rs481 | Rs. Rs. 454
Uperator, Accountant, Office 12499 | 1807
Assistant, Field Representative,
Executive-Business
Development, Executive-
Operation, Executive-Customer
Care, Supervisor, Driver. | _ |
Highly Skilled: Senior Rs, Es, 529 | Rs, Rs. 300
Executive, Senior Supervisor. 13748 2590
10 | EMPLOYMENT IN Labr/626/LC-MW Unskilled | Rs, | Rs.397 | Rs. Rs. 375
ENGINEERING Dated. 20.12.2019 10324 9758
UNITS EMPLOYING
LESS THAN 50
PERSONS
ESTABLISHMENTS AS Labr/6 50 Lawy'™M Unskilled: Peon, Cleaner, Rs. Rs. 397 | Rs, Rs. 375
11 | DEFINED UNDER THE WR2W/32/13 dated | Sweeper, Security Guand, 10329 9760
SHOMS & 29.12.2016 Bearer, Messenger o —]
ESTABLISHMENTS Semi-skilled: Dufiry, Assistant | Hs, Rs. 437 | Rs. Rs,. 413
ACT, 1963 Accountant 11363 10733
Skilled: Clerk, Typist, Office Rs. Rs48] | Rs Rs. 454
Assistant, Office Maintenance 12499 | 1807
and Inventory Management
Siaff, Data Entry Operator,
Accountant N |
Highly Skilled: Head Assistant, | Rs. Rs. 529 | Rs | Rs. 500
Senior Accountant, Computer 13748 125990
Operator, Research And
Development StaffiExecutive,
Market Research
StaffExecutive, Godown-in-
Charge, Office Supervisor,
Sales Representative/Sales
Promaotion Employess
12 | FLOOR AND WALL Labr/653(Law)'™M Unskilled: Loading and Rs. Rs. 397 | Rs Rs. 375
TILES W/2W/32/13 dated | Unloading Worker, Helper, 10329 9760
MANUFACTURING 29.12.2016 Peon, Cleaner, Sweeper,
Security Man. |
“Semi-skilled: Assistant of Tile | Rs, Rs. 437 | Rs. Rs. 413
Maker, | 1363 10733
Skilled: Tile Maker. Rs. | Rs481 | Rs. Rs. 454
12499 11807
Highly Skilled: Chemist, Rs. Rs. 520 | Rs. Rs. 500
Designer 13748 I 12990




13 | GARMENTS Labria54(Law)M Unskilled: Helper, Cleaner, Rs. Rx. 397 | Rs, Rs. 375
MANUFACTURING Wi2W/32/13 dated | Sweeper, Durwan, Security 10329 9760
INDUSTRY 29.12.2016 Guard, General Worker.
Semi-skilled; Machine Rs. Rs. 437 | Rs, Rs. 413
Operator, Computer Operatar, 11363 10733
Skilled: Lock-Stitch Operator. | Ra, Red81 | Rs, Rs. 454
12499 11807
Highly Skilled: Checker, Rs, Rs, 529 | Rs, Rs. 500
Supervisor 13748 12690
14 | GLASS INDUSTRY Labr/627/LC-MW | Unskilled: Annealing Chamber | Rs. Rs. 397 | Rs. Rs. 375
Dated. 200122019 | (Coolies), Furnace Cooligs, 10326 0758
Carrier (Jaliwala) Coaolies,
Genernl Coolies, Packer, Mason
Helper, Batch Coolies (Batch
Foom Workers), Sweeper,
Canteen Boys, Sacha Mazdoor,
Chimney Grinder, Loy
Mazdoor
Semi-skilled: Bubbler, Bubbler | Rs. Rs. 437 | Rs Rs. 413
Holder, Lineman, Airman, 11358 10732
Fireman, Helpers, Molters,
Blacksmith, Grinder, Polisher,
Cook, Sorter, Rulsawala (Neck
Malker) .. .
Skilled: Lorry Driver, Fireman | Rs. Rs481 | Rs Rs, 4354
Flower (Ord), Helper to Blower, | 12495 | 1806
Machine man (Cuiter), Machine
man (Helper), Cutting off fine
Polishing, Machine Operator,
Fitter Mechanic, Electrician,
Turner, Lather man, Welder
Highly Skilled: Blower, Rs. Rs. 529 | Rs Rs. 500
Foreman, Shift-In-Charge 13745 12088
15 | HOTELS AND Labr/655{ Law)™ Unskilled: Waiter, Washman, Rs. Rs. 397 | Rs Rs. 373
RESTAURANTS WR2WI32/ 13 dated | Peon, Utility Worker, Halper, 10329 9760
MCLUDING BOARDING | 29.12.2016 Cleaner, Sweeper, Canteen Boy.
HOUSES, EATING - 1
HOUSES, CANTEENS, Semi-skilled: Helper of Rs, Rs. 437 | Rs, Rs 413
CLUBS AND GUEST Technician Service, Waier 11363 10733
HousES Grade-1, Stewnrd, Assistant
Supervisor
Skilled: Cook, Chief Cashier, Rs. Rs.481 | Rs. Rs. 454
Accountant, Bar Tender, 12499 1 1807
Assistant Manager
Highly Skilled: Manager, Chief | s Rs. 529 | Bs. Rs. 500
Executive 13748 12990
16, | ICE CREAM AND Labr/656({Law)'M Unskilled Rs. Rs. 397 | Rs. Rs. 373
CANDY W/2W/32/13 dated 10329 9760
MANUFACTURING 29.12.2016 |
17 | 1CE FACTORY Labr/657(Law)M | Unskilled: Helper, Cleaner, | Rs. Rs. 397 | Rs. Rs. 375
W2W32/13 dated | Sweeper, Security Guard 10329 | | 9760 | .
29,12.2016 Semi-skilled: Cup-filling Rs. | Rs.437 Rs Rs.413
Worker, Candy Pouching 11363 10733
Worker : .
Skilled: Operator, Machine Rs. Rs481 | Rs Rs. 454
Operalor 12459 11807




18 | INFORMATION Labr/658(Law)'M Unskilled Rs. Rs. 397 | Rs, Rs. 375
TECHNOLOGY WR2aW/32/13 doted 10329 9760
INDUSTRY 29122016 .
19 | JEWELLERY Labr/a59/ Unskilled Rs. Es, 397 | Rs. Rs: 375
MANUFACTURING {Law )-MW/2W- 10329 9760
IMDUSTRY 32713 Dated
29.12.2016 N
20 | LAUNDRIES, LAUNDRY | Labr/as/ Uinskilled Rs. Rs. 397 | Rs. Rs. 375
SERVICES, CLEANING { Law)MW/2W- 103249 9760
& DYEmG PLanTs & | 32713 Dated
SHOPS 29122016 ! l .
21 | LEATHER GOODS Labri66l/ Unskilled: Peon, Cleaner, Rs, Rs. 397 | Rs. Rs, 375
MANUEACTORY (Law)}-MW/2W- Sweeper, Security man, 13329 976(
32/13 Duted Checking Man, Packing Man,
29.122M6 Production Warker
Semi-skilled: Helper of Rs. Rs. 437 | Rs. Rs. 413
Karigar, Stitcher, Switcher, 11363 10733
Laturer
Skilled: Karigar, Flooring Rs. Rs.481 | Rs, Rs. 454
Lineman, Store-in-Charge 12499 11807
Highly Skilled: Designer, Lead | Rs, Rs 529 | Rs. Rs. 500
Karigar 13748 12990
22 | LOADING AND Labr/6a2/ Unskilled Rs, Rs. 397 | Rs. Rs. 375
LINLOADING {Law MW 2W- 10329 9760
COPERATIONS 12/13 Dated
29.122016
23 | MALLS, Labr/663/ Unskilled: Peon, Cleaner, Rs. Rs. 397 | Rs. Rs. 375
MULTIPLEXES, (Law)-MW/2W- Sweeper, Security Guard, House | 10329 9760
DEPARTMENTAL 3213 Keeping Staff, Washer Man
STORES ANDMEGA | Doted 29.12.2016  "gemiZiciiled: Counter Sales | Rs. | Rs.437 [ Ra. [ Rs.413
STORES Personnel, Assistant Store 11363 10723
Keeper, Launder, Junior/
Assistant Clerk
Skilled; Engincering Rs. Rs. 481 | Rs, Rs. 454
Assistant/Supervisor, Clerk, 12499 | 1807
Office Assistant, Accountant,
Cashier
Highly Skilled: Office Rs. Rs: 529 | Ra. Rs. 500
Supervisor / Administrator, 13748 12990
Senior Clerk, Checker,
Production Manager
24 | MANUFACTURE OF | Labr/628/L.C-MW Unskilled Rs. Rs. 397 | Rs Bs. 373
RUBBER PRODUCTS | Dated 20/12/2019 - 10326 | 9758 =11
Semi Skilled / Durwan Rs. Rs. 437 | Rs, Rs. 413
11358 | 10732
Skilled / Clerk Rs. Rs481 | Rs. Rs. 454
12495 1 1806
25 | NON-BANKING Labr/652/ Unskilled: Office Boy, Peon, Rs. Rs. 397 | Rs, Rs. 375
PRIVATE (Law)-MW2W- Cleaner, Sweeper, Security 10329 9760
FINANCIAL 32/13 Dated Guard, |
INSTITUTIONS 29.12.2016 Semi-skilled: Dufiry, Rs, Rs. 437 | Rs. Rs. 413
11363 | 10733
Skilled: Clerk, Executive OIC, | Rs. Rs481 | Rs Rs, 454
Junior Executive, Accountanl, 12490 11R07
Computer Operator.
Highly Skilled: Manager, Rs, Rs. 529 ‘ Rs Rs. 500
Senior Executive 13748 12990




PRIVATE
HOSPITALS &
RESEARCH
CENTRES NOT
CARRIED ON BY
GOVT. OR LOCAL
AUTHORITIES

Labr/G64/
{LawpMW/2W-
32713 Dated

29 122016

Unskilled: Helper, Cleaner,
Ward Boy, Ward Assistant,
Avah, Attendant, Durwan, Peon,
Security Guard, House Keeping
Assistant, Office Bearer,
Canteen Boy, Sweeper

Rs.
10329

Rz, 397

8760

Rs. 375

Semi-skilled: Lab Assistant,
Blood Collector, Male Nursing
Attendant, Male Medical
Assistant, Trained Ayah,
Receptionist, Assistant Cook,
Tvpist, Plumber, MGPS

11363

Rs, 437

10733

Rs. 413

Skilled: Murse, O.T. Assistant,
Technician, X-Ray Technician,
C.T. Scan Technician, MR
Technician, Laboratory
T'echnician, Dental Technician,
Medical Record Keeper,
Supervisor, Clerk, Cashier,
Accountant, Cook, Phormacist

12499

Rs 481

Rs.
11807

Rs 454

Highly Skilled: Senior Murse,
Pathalogist, Matron, Digtician,
Biochemist, Radiologist,
Administrative Executive, Sales
and Marketing Executive

13748

Rs. 529

Rs.
12000

Hs. SO0

27

REFRACTORY
INDUSTRY

Labr/629/L.C-MW
Dated. 20/12/2019

Unskilled: General

Mazdoor Coolie/Kamin,
Loader, Unloader, Porter,
Assistant Gardener, Tarman,
Stegman, Canteen Boy, Car
cleaner, Peon, Durwan, Security
Guard

10326

Rs. 397

Rs,
0758

Rs. 375

Semi-skilled: Crusher Mazdoor,

Lineg Mazdoor, Grinder, Trolley
man, Stamper, Checker, Setter,

| Semi-skilled Mason, Boiler

man, Carpenter, Mixing
Anendant, Pump Khalashi

11358

Rs. 437

Rs

| 10732

| R 413

Skilled: Turner, Finer,
Electrician, Moulder, Fireman,
Lathe man, Pipe-plant Polisher,
Kiln Setter, Tindal Press
Orperator, Mixing man-cum-
Operator, Welder, Gas Cutter,
Blacksmith, Patiern Maker, Mill
Attendant, Poker man, Junior
Clerk, Typist, Compounder,
Nurse, Driver, Stock Keeper,
Laborsiory Assistant

Rs.
12495

Rs.d81

Highly Skilled: Head Mason,
Head Carpenter, Head
Fiuer, Tindal, Shift
Moulder, Head Welder,
Head Tumer, Moulder
Supervisor, Mechanical
Fitter, Senior Clerk. Head
Clerk, Accountant,
Supervisor, Security
Officer, Foreman,
Chemist

13745

Rs. 529

Bs.
| 1806

Ra.
12988

Rs. 454




28 | ROLLING OF [RON Labr{sa3 Unskilled Rs. Rs, 397 | Rs. Rs. 375
RODS, PLATES, N Lawjl=-MW/2W. 10329 9760
ANGLES ETC. & 32/13 Datsd
ROLLING MILLS 29.12.2016
29 | SALOONS AND Labr/666/ Unskilled: Helper, Cleaner, Rs, Rs. 397 | Rs. Rs. 375
BEAUTY PARLOUR | (Law)-MW/2W- Sweeper, Assistant, House- 10329 9760
32/13 Dated keeping Staff, Security Guard
29.12.2016
Semi-skilled: Front Office Rs. Rs. 437 | Rs Rs 413
Emplovee. 11363 10733
Skilled: Hair Cutter, Hair Rs, Rz481 | Rs Rs. 454
Stylist, Skin Specialist, 12499 11807
Therapist, Beautician,
Highly Skilled: Hair Dresser, R, Rs. 529 | Rs. Rs. 500
Spa Specialist, Dietician 13748 125490
30 | SECURITY SERVICES Labr/63WLC-MW Unskilled: Security Guard, Rs. Rs. 397 | Rs. Rs. 375
Dated Watchman, Durwan 10326 9758
AR Semiskilled: Ex-Serviceman | Rs. | Rs.437 | Rs. | Rs. 413
Security Guard, Unskilled 11358 10732
Supervisor
Skilled: Field Superyisor, Ex- Rs. RedBl | Ra Rs. 454
Service man Field Supervisor, 12495 1 180K
Marketing Personnel, Guard
with Fire Arms, Gunman,
Marketing Personnel, Clerk,
Aecountant, Cashier
31 | WOOD WORKS AND | Labr/668/ Unskilled: Peon, Cleaner, Rs. Rs. 397 | Rs. Rs. 375
FURNITURE (LawpR-MW/?2W- Sweeper, Bearer, Van Puller, 10329 Y760
INDUSTRY 32113 Dated
29.12.2016 Semi-skilled: Assistant Rs. Rs. 437 | Rs. Rs. 413
Carpenter, Assistant Fitter, 11363 10733
Assistant Mistry,
Skilled: Carpenter, Fitting Rs. Rsd81 | Rs Rs. 454
Mistry, Varnishing and | 12499 1 1807
Palishing Mistry.
Highly Skilled: Designer Rs. Rs. 529 | Rs. Rs. 500
13748 12960
(2) Implementing Areas:

Zone A: Areas under Municipal Corporations, Municipalities, Notified Areas, Development Authorities, Thermal Power Plant

areas incloding Township Areas.

Zaone B: Rest of West Bengal,

(3} Toarive ot daily rate, monthly rate shall have to be divided by 26 (to be rounded off 1o the nearest rupee) and to arrive at
weekly rate, daily rate shall have 1o be multiplied by 6;

(4) A normal working day shall consist of eight hours of actual work and not less than half hour of recess, subject fo 48 hours

of actual work in a week;




(5)  One day in any period of seven days as may suit the local convenience shull be the day of weekly rest. The minimum rates
of wages include the wages for weekly day of rest, Payment for the work done on the day of weekly rest and for work done
hevond the normal working hours shall be double the ordinary rates of wages;

(6)  Where the existing rates of wages of any employee based on contractor or agreement or otherwise are higher than the rates
notified herein, the higher rates shall be protected;

(7)  The minimum rates of wages are applicable to the employees employed by contractors also;
(8)  The minimum rates of wages for disabled persons shall be same as payable to the workers of appropriate category;
{9)  The men and women employees shall get the same rates of wages for the same work or work of similar nature;

{10} The minimum rates of wages and variable dearness allowance, if any, both together shall constitute the minimum rates of
wages Lo be enforceable under the Minimum Wages Act, 1948 (1 lof 1948).

This Is fssued with due approval of the Labour Commissioner, West Bengal,

(Partha Pratim Chakra 1"*5 §-S
Additional Labour Commissioner,

West Bengal



Department of Economics & Statistics

No.DES/1129/2025-P3(1)

Thiruvananthapuram ,31/05/2025

Consumer Price Index Numbersfor Agricultural Labourersand Industrial Workersfor the
month of April 2025
Vide G.0.(MS) N0.103/2013/LBR. dated 31-8-2013 of Labour and Skills (E) Department , Government of Kerala
and the G.O.(MS) No. 34/2015/LBR. dated 26-03-2015 published in the Kerala Gazette extra ordinary No.19 (

Vol.IV') dated 12-05-2015.

Slno | Centre Linking Index Numbers for Estimated Indices for

Factor * Base : 2011-12 =100 Base : 1098-99 =100

March 2025 April 2025 March 2025 April 2025

1 Thiruvananthapuram 211 211 211 445 445
2 Kollam 2.09 206 207 431 433
3 Punalur 2.10 200 201 420 422
4 Pathanamthitta 2.03 216 219 438 445
5 Alappuzha 2.05 205 208 420 426
6 Kottayam 2.08 217 218 451 453
7 Mundakayam 2.17 217 220 471 477
8 | dukki 197 209 210 412 414
9 Ernakulam 2.03 202 203 410 412
10 Chalakkuddy 2.00 220 221 440 442
11 Thrissur 1.87 213 214 398 400
12 Palakkad 2.09 198 198 414 414
13 Malappuram 2.00 206 210 412 420
14 Kozhikode 2.02 215 217 434 438
15 |Wayanad 1.93 206 208 398 401
16 Kannur 2.02 218 219 440 442
17 Kasargod 2.05 222 225 455 461

* Linking factors approved in G.O (MS) No .34/2015/LBR. dated 26-03-2015 have been used with effect from April

2015. Basein old seriesis 1998-99 = 100 for all centres.

The Consumer Price Index (Cost of Living Index) Numbers applicable to employees in employment under the
Minimum Wages Act (Central Act XI of 1948) for the month of April 2025 as ascertained by the Director General of

Economics & Statistics under clause (C) of Section 2 of the Act.

Department of Economics & Statistics

Thiruvananthapuram , Dated 31/05/2025

WebSite : www.ecostat.kerala.gov.in

Email : ecostatprice@gmail.com

Sd/-

Sreekumar. B

Director

Copyright © 2025 Department of Economics & Statistics

03/06/2025
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NOTIFICATION
G. O. (P) No. 95/2020/LBR. Dated, Thiruvananthapuram,18th December, 2020

3rd Dhanu, 1196.

S.R. O. No. 908/2020

In exercise of the powers conferred by clause (b) of sub-section (1) of section 3 of the
Minimum Wages Act, 1948 (Central Act 11 of 1948) read with sub-section (2) of section 5 thereof
and in supersession of the notification issued under G. O. (Ms) No. 111/2011/LBR dated
9th August, 2011 and published as S.R.O. No. 514/2011 in the Kerala Gazette Extraordinary
No.1601 dated 22" August, 2011, the Government of Kerala after considering the objections and
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suggestions received on the draft proposals previously published as Notification
No. LBRD-E1/130/2019-LBRD dated 19" December, 2019 in the Kerala Gazette Extraordinary
No. 3176 dated 23™ December, 2019 as required under clause (b) of sub-section (1) of section 5
of the said Act and in consultation with the Minimum Wages Advisory Board constituted under
section 7 of the said Act, hereby revise the minimum rates of wages payable to the employees
employed in the Computer Software Industry Sector in the State of Kerala as specified in the
Schedule annexed hereto and fix the date of publication of this notification in the Gazette as the

date from which the revised rates shall come into force.

SCHEDULE
I. Basic Wages
S Category Monthly Basic Wages
No. )
(1) () 3)
1 GROUP A 21330-450-23580-500-26080

Manager

2 GROUP B
1. Deputy Manager
2. Project Manager 19950-400-21950-450-24200
3. Senior Team Manager

3 GROUPC

1. Assistant Manager ™

2. Team Manager

3. Financial Specialist

4. Assistant Project Manager

5. Co-ordinator > 18700-350-20450-400-22450
Assistant Finance Manager
Assistant Accounts Manager
Administrative Officer
Project Leader 4

NS R
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(1) () (3)

4 GROUP D

Senior Consultant ™
Senior Executive

Senior Software Engineer
Technical Leader > 17560-300-19060-350-20810
System Analyst

Editor

Senior Proofer _J

5 GROUP E
1. Programmer )
2. Software Engineer
3. Proofer > 16520-250-17770-300-19270
4. Other Technicians
(Engineering Degree) _J

6 GROUP F
Consultant, Executive ™
H.R. Executive

Other Technicians (Diploma)
Accountant /Office Assistant ~ 15570-225-16695-250-17945
Front Office Assistant
Network Administrator D,

7 GROUP G

1. Data Entry Operator ~

2. Technical Supporter

3. Transcriptionist

4. Other Technicians > 15120-200-16120-225-17245
(Excluding Engineering Degree
and Diploma holders)

5. Driver _

8 GROUP H
1. Housekeeping Assistant,
Security Guard, Watchman 13470-175-14345-200-15345
2. Office Boy

9 GROUP 1
Sweeper, Cleaner 13110-150-13860-175-14735

NowunhkwWd =

S e
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II. Dearness Allowance

In addition to the basic rate of wages, all the employees shall be eligible for Dearness
Allowance calculated on the basis of the Consumer Price Index published for the concerned
District Head Quarters of the Department of Economics and Statistics at the rate of X 26 (Rupees
Twenty Six only) for monthly waged employees and X1 (Rupee One only) for daily waged
employees respectively, for every point in excess of 300 points of the latest Consumer Price Index

Number in the series 1998-99=100.

III. Service Weightage

For every five years of completed or to be completed service in an establishment or under
an employer, an annual increment at the rate next to the pay scale fixed in the new scale of pay
shall be paid as service weightage to the employee concerned.

If an employee reaches the maximum of the eligible scale of pay, such employee shall be
paid an annual increment prescribed for the higher time scale in the scale of pay assigned to the

corresponding category for every subsequent years.

IV. Other Conditions

1. In case the employees of any Establishment/Industry are at present getting higher wages
than the minimum wages fixed as per this notification, they shall continue to be entitled
to get such higher rates.

2. If any category of employees are not included in the post/category shown in the Schedule,
they shall be eligible for the basic wages prescribed for the employees of the equivalent
post/category.

3. The daily wages in respect of the category of employees for whom monthly wages is fixed
in this notification will be calculated by dividing the total monthly wages eligible for that
post by 26 and the Monthly Wages of the daily waged employees will be calculated by
multiplying the daily wages by 26.

By order of the Governor,

SATYAJEET RAJAN,
Additional Chief Secretary to Government.
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Explanatory Note

(This does not form part of the notification, but is intended to indicate its general purport.)

Government had earlier fixed the minimum rates of wages payable to the employees
employed in the Computer Software Industry Sector in the State of Kerala as per notification issued
under G. O. (Ms) No. 111/2011/LBR dated 9™ August, 2011 and published as 514/2011 in the
Kerala Gazette Extraordinary No. 1601 dated 22" August, 2011. The Government have now
decided to revise the existing minimum rates of wages in the Computer Software Industry Sector
after considering the objections and suggestions received on the draft proposal published as
notification No. LBRD-E1/130/2019-LBRD dated 19" December, 2019 in the Kerala Gazette
Extraordinary No. 3176 dated 23™ December, 2019 and in consultation with the Minimum Wages
Advisory Board constituted for the said purpose.

The notification is intended to achieve the above object.
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- GOVERNMENT OF KERALA
Labour and Skills (E) Department
NOTIFICATION
G.0.(P) No.196/2016 /LLBR Dated, Thiruvananthapuram, 21* December, 2016.
6™ Dhanu , 1192.
S.R.O.No,-—---mrmmm o /2016.- In exercise of the powers conferred by clause (b) of

sub-section (1) of section 3 of the Minimum Wages Act, 1948 (Central Act 11 of 1948)
read with sub-section (2) of section 5 thereof the Government of Kerala after considering
the objections and suggestions received on the draft proposals published as per
Notification No. 8397/E1/2013/LBR dated 15" September, 2015, in the Kerala Gazette
Extraordinary No.2134 dated 22" September, 2015 as required under clause (b) of sub-
section (1) of section 5 of the said Act and after consultation with the Minimum Wages
Advisory Board constituted under section 7 of the said Act, and in supersession of the
notification issued under G.0.(Ms.) No. 100/2009/LBR dated 23" July, 2009 and
published as S.R.O. No. 643/2009 in the Kerala Gazette Extraordinary No. 1352 dated
24" July, 2009, hereby revise the minimum rates of wages payable to the employees
employed in Shops and Commercial Establishments in the State-offKerala as specified in
the Schedule I and also the minimum rates of wages payable to the employees employed
in Courier Services, D.T.P, Centres, Internet Cafes, Telephone Booths, Catering Services,
and House Boat Service as specified in the Schedule [I annexed hereto respectivelv and
fix the date of publication of the notification in the Gazette as the date on which the

revised rates shall come into force.

SCHEDULE 1
Monthly
Categories and Grades rated basic
wage
(<)
- (1) @2
Category 'A'

1. Special Grade

Manager 9330.00



]
F

-

Grrdide A

(1) Purchasing Manager/ Purchasing Officer/ Purchaser-,
(2} Head Clerk I
(3) Air Conditioning Mechanic/ Operator
(4) Electronic Mechanic

(5) Sales Supervisor / Supervisor

(6) Stenographer

(7) Watch Mechanic ' .-\'*

(8) Radio and Electric Mechanic
(9) Vaidyan (Ayurvedic)

(10) Artist (Photo Studio)

(11) Electrician

(12) Photographer

Grade ‘B’

(1) Accountant '
(2) Clerk
(3) Typist
(4) Cashier
(5) Booking Clerk
(6) Tally Clerk
(7) Godown Keeper
(8) Bill Collector
(9) Salesman / Sales Woman ... A
(10) Assistant Photographer T
(11) Technician (Musical Instruments Shops)
(12) Assistant Mechanic (Radio and Electric Shop)
(13) Tailor - S
(14) Compounder (Allopathy, Ayurvedic, Homeopathy)
(15) Baker, Foremnan / Mesthiri
(16) Barber )
(17) Cutter (Hardware'Shop) |
(18) Tinsmith I
(19) Coppersmith (including Brass and Bronzesmith)
(20) Goldsmith
(21) Head Load Worker (in shops)
(22) Cycle Mechanic
(23) Workers (Engaged In drying, storing, washing,
measuring, packing, loading and unloading in -
Pandikasalas, warehouses, sodawn, store rooms
and hill produce merchants shops)
(24) Skilled Workers (Ivory Shops)
(23] Carpenter (Furniture and Other Shops)
(<8 Position (Furniture and Other Shops)
{£7) Ratton Worker (Furniture and Other shops)
(e} Correspondent (In wholesale sHops doing [
extlusively comespondence work J

(29) Van salesman/ Bill Collector

9120.00

8910.00



3.

(1) Studio Assistant/ Shop Assistant

(2) Basket Stitcher (Betel Shops)

(3) Packer

(4) Cart Puller

(5) Washer man (Laundries)

(6) Ironing Worker '

(7) Wireman (Radio and Electrical shops)

(8) Machine man (Soda and Soft drinks
manufacturing establishments)

(9) Baker (Bakeries)

(10) Cleaner

(11) Civil Agent

(12) Unskilled Workers (Ivory shop)

(1) Attender

(2) Peon

(3) Watchman [
(4) Ayurvedic Worker /

Grade 'D" I

W

Grade 'E' ' )
(1) Cleaner (Bakeries and other shops)
(2) Office Assistant/ Sales Assistant (Commercial
Establishments) -
(3) Sweeper

~

Category 'B’
CHITTIES AND KURIES

Special Grade
Manager

Grade ‘A’ =
(1) Assistant Manager/ Office Manager '

(2) Chief Accountant/ Secretary

(3) Office Superintendent =
(4) Auditor (Full time)
(5) Development Officer

8700.00

8490.00

8280

9330.00

9120.00




L, e
Grade 'B'
(1} Junior Office Manager
(2) Personal Assistant
(3) Junior Development Officer
(4) Accountant
(5) Legal Assistant 8910.00
(6) Cashier - :
(7) Stenographer
(8) Office Assistant/ Clerk
(9) Typist
(10) Civil Agent

4, Grade 'C'
(1) Bill Collector
(2) Field Assistant 8700.00
(3) Junior Assistant
(4} Driver

Category 'C’

SHOPS, COMMERCIAL ESTABLISHMENTS,
LODGES ETC. :

1. Special Grade
Manager 9330.00

2. Grade ‘A’

(1) Assistant Manager (Lodges) |
(2) Receptionist
(3) Accountant/ Clerk
(4) Cashier
(5) Fitter (Cycle dealer shops, repairing and hiring shops)x‘} 9120.00
(6) Reflectionary man (Optical shops)
(7) Chemist {Soap, Candle and Soft drinks
manufacturing establishments)
(8) Inspector (Parcel Services)



Grade 'B'

e ==
T A

(1} Glass Cutter (Glass and Phoro framing NGEps)

(=1 #¥noto Framing warker |

(3) Auctioner {Vegetable shops) '

i=] Mobile Salesman‘Running Salesman/Cyele salesman
(Sweet stalls/Ice-fruits and cold drinks / Soda

/ factories / Soft Drink shops /Coffee and Tea / Milk
and Dairy Products, Bakeries and Contectioneries)

(5) Mechanic (Ice, Ice fruits and cold drinks and Soft

drinks establishments)

(6) Canvaser (Laundries and dry cleaners)
(7) Cashier cum Bill Collector (Petrol Bunks)
(8) Mixer (Perfumery works)

(3) Service man (Fuel dealers shops)

(10) Engraver cum Sales man (Steel and Aluminium

Vessels shops) |

(11) Darkroom man (Photo studio) II*.

(12) Assistant Fitter (Cycle dealers repairing and :~,, 8910.00
hiring shops) ,-"f

(13) Repairer |
(14} Fitter (Grinding cutter, Optical shops)

(15) Head baker (Bakeries and Confectioneries)

(16) Sweet maker

(17) Mechanic Fitter (Parcel service)

(18) Personal Assistant (Commission Agencies House)
(19) Steamer Supervisor(Steamer Agency House)

(20) Tally supervisor (Steamer Agency House)

(21) Ice, Ice Fruit and Soft Drinks maker

(22) Umbrella Repairer (Umbrella Shops)

(23) Electrician (Lodges)

(24) Lift Operator (Lodges)

(25) Security Guard (Lodges) /
(26) Driver ( Lodges) ¥




n, Grade 'C'
(1) General Worker (Grocery shops and parcel services) |
(2) Polisher (Automobile dealers shops) |
(3j Roster Grinder (Coilee works)

(4) Bottle Filler (Milk Dairy Products and Soft drinks

manufaciuring establishments)

(5} Delivery man (Fuel Gas dealers < hops )

(&) Weighing man (Steel and Aluminiam Vessels shaps)

|71 Medicine Manufaciuring Workel (U nskilled)

\Ayurvedic vaidyasalns and Avurvedic medical
sHops)

(8) Marunnu vettukaran

(5) Dark room Assistant (Photo Studio)

(10 Retoucher (Photo Studio) . 8700.00

(11} Finisher (Photo Studio) /

(1=} Assistamt Mechanic (Watch repairing and dealers, |
Radio sales and service, musical instruments and
other shops)

(13) Packer (Automobile Spare Parss, T vre and tube
shops and other shops)

(14) Assistamt Wireman (Lisht and sound SeTyVices)

(15) Mike operator

(16) Assistant Branch Miamager (Parcel services)

(17) Room boy (Lodgas) e

(18) Head Gardener (Lodges)

(19) Head Watchman (Lodges) |

e emee—--(20)) Plumber (Lodges) /

5. Grade 'D'

(1) Numbering man (Laundries and dry cleaners and
book binding shops)

(<] Filling and Packing man (Perfumery works)

(3) Hedper (Cycle deales, tycle fitting and cycle
repairing and hiring shops) 8490.00

(4) Gardener (Lodges) ?

(5) Watchman (Lodges)

(6) Cleaner (Lodges)

(7) Dobby (Lodges)

(8) Scavenger (Lodges) /




(1) Cleaner :

(2) Office Attender

(3) Studio Attender \ 8280.00
(4) Messenger

(5) Steamer Watchman

(6) Steamer Godown Watchman
(7) Sweeper

Category 'D’

HOTEL, CANTEEN, RESTAURANT

Monthly wages

o S B
M (22

Grades and Categories

1. Special Grade

Manager 8230.00
2. Grade 'A’ 5
(1) Assistant Manager
(2) Accountant
(3) Cashier
. {4) Receptionist/ Telephone Operator
(5) Steward \
(6) Specialized Cook/ Head Cook P 8040.00
(7) Butler
(8) Sweet maker
(9) Tea maker
(10) Grinder
(11) Kitchen Supervisor
(12) Room Supervisor

3. Grade 'B'
(1) Assistant Accountant
(2) Assistant Steward
(3) Cook
(4) Pantry man
(5) Supplier .
(6) Store Keeper p2 7850.00
(7) Bar man
(8) Canteen Outdoor Supplier
(9) Clerk/Typist/Bill Clerk/Bill Collector
(10) Driver
(11) Waiter/Bearer



Grade 'C' ™
(1) Room boy I
(2) Canvasser/Vendor (Railway station, Bus station etc)
(3) Assistant Store Keeper

(4) Mason |

(5) Plumber N

(6) Painter 7660.00
(7) Out door supplier 2

(8) Kitchen mate

(9) Assistant Bar man
(10) Head Gardener
(11) Head Watchman

5. Grade 'D' ~
(1) Gardener
(2) Water Boy
(3) Peor/Attender - |
(4) Watchman
(5) General Worker
(6) Cleaner/ Vehicle Cleaner
(7) Helper, Watchman
(8) Sweeper
(9) Scavenger . -

7470.00

Category 'E’
DAILY RATED WORKERS

“Gradesand Categories Daily wage
. (0

{1) (2}

Grade ‘A’
(1) Sweet maker (Sweet stall) Y
(2) Moulder (Copper and Brass vessels shops)

(3) Highly skilled craftsman (Ivory, Horn, Handicrafts
Article shops)

(4) Works Supervisor (Tailoring, Readymade dresses and
Embroidery works)

(5) Cutter (Western style, Foreign Style, Indian Style N\
Tailoring, Readymade dresses and Embroidery re’} 325.00
works)

(6) Soap maker

(7) Candle maker

(8) Chappals maker, Cobbler

{9) Shoe maker

(10) Suitcase maker




(1) Amble mixer (Fertllizers and Chemicals shops) \
(2) Cutting, Weighing, Measuring Worker (Building and
uther construction material shops)
I ,ILi' IOET (mixing manj ( I'ea merchants sliops)
-l Wood Cutter rr ire wiond and fue | shops)
v He Iw it (Goldsmiths, Jewellery mart)
(6) Engraver (Photo Block, Rubber Stamps making
and other studlos) |
") Block maker (Phote Block, Rubbes dmp making ~ 315.00
and other '_-lLl:Jil.-- ) |"
(8) Tyre Shaper (Tyre resoling, retreading and tube
vulcanizing shops)
(9) Machineman (Tyre resoling, retreading and tube
vulcanizing shops)
(10) Garment maker (Tailoring, ready made dress and
embroidery works) |

(11) Supervisor (Hair cutting and hair dressing shops) o

3 Grade 'C'

(1) Hand Cart puller (Metal and other: shops) = Feapbbia
(2) Flower maker (Flower shops)
(3) Sales man (Fruits merchants shops)
(4) Assistant Sweet maker (Sweet stall)
(5) Frying man (Sweet stall)
(6) Peeling man (Meat and Fish Stall)
(7) Dry cleaner (Laundries and Dry cleaners
establishments)
(8) Parppadam Maker (Parppadam production units/
Merchant shops) :
(9) Flour maker (Parppadam production units / >’ 305.00
Merchant shops)
(L) Cunting Salesman (Meat and Fish Stall)
(11) Butcher-cum-5alesman (Meat and Fish Stall)
(12} Polisher (Copper, Brass Vessels and Othe Shops)
(13) teaq Plater (Copper, Brass Vessels and Other Shops)
(14) Assistant Engraver (Photo Block, Rubber St {amp
making and other Swudies)
(15) Painter (Photo Block, Rubber Stamp |
making and other Studios) |




—

4.

5.

(16) Artist (Photo Bloci, Rubper Stamp
making and other Studios)

(17) Tyre Grinder (Tyre resoling, retreading and tube
vulcanizing shops)

(18) Semi skilled craftsman (fvory, Horn and Handicrafts
Articles shops) ,

(19) Mechanic (Toy making and Sales Shops and
Furniture marts)

(20) Fitter (Toy malking and Sales Shops and
Furniture marts)

(21) Painter (Toy making and Sales Shops and
Furniture marts)

(22) Measurer( Tailoring shops)

(23) Assistant Carpenter {(Furniture Marts)

(24) General Worker (Arecanut shops , General
merchants and consumer stores]

(25) Manual Labour (Automobile Spare parts - including
tyre and tubes and other shops)

Grade 'D’

{1) Assistant Tailor (Tailoring Shops)

(2) Out worker (Book binding shopsimmsr
(3) Sorter (Gunny bags)

(4) Packing man (Fruit merchant shops}

(5) Packing and Labelling man (Soap and candle works) |

(6) Packing, Loading and Unloading worker (Tobacco
and other shops)

Grade 'E'

(1) Helper (Tailoring shops, Book binding shops,
Laundries and dry cleaners and furniture marts)

(2) Loading and unloading workers (Dry fish Merchants,
Laundries and dry cleaners, Gunny bags, Qil
merchants, General Merchants, Consumer Stores
establishments etc.) _

(3) Loading and unloading man (Beetal shops, General
Merchants, Consumer Stores establishments etc.)

(4) Attender/Engraver (Photo Blocks, Rubber stamps

-

making and other studios) /

-

- 305.00

295.00

285.00

R



i

Category 'F

PIECE RATES
Categories and Grades Piece Rate
(€]
(1) _ (2).
Tobacco Shop
(1) Weighing and Stacking (for one bundle) 13.00
(2) Stacking h 7.00
(3) Bundle tightening " 24.00
(4) Repacking : 25.00
(5) Repacking, Reshuffling and " 37.00
weighing
(6) Loading " 7.00
(7) Unloading (for one bundle) 6.00
2. Note book Binding
(1) Book binding (for one dozen) 19.00
(2) Book stitching ! 20.00
(3) Cutting (for one ream) 13.00
(4) Ruling " 35.00
3. Leather and Goods shops

(1) Children's chappal maker 14.00
(2) Chappal maker (Ordinary Pattern) 32.00
("1} Special Pattern chappal maker 51.00

(Inctuding designs and ladies
Cushion and high-heeled patterns)

(4) Slip on shoes and half shoes 188.00
4. Suitcase (Leather) Low quality High quality
Rs Rs
(1) 16"-20" (40-50 cm) 5 6
(2)22"-26" (55-65 cm) 6 7
| (3)28"-30" (70-75 cm) 7 8
FeiE {01 v fiich
(4) Rexin suitcase 4.00
(5) Fancy suitcase 6.00
(6) Hand bag 6.00

(7) Fancy hand bag 6.00



Gunny bags

(1) Stitching of gunny bag (for one) 2.00
(2} Bundling of gunny bag (for 110) 11.00
Oil Merchants Shops

(1) Loading and unloading full barrel 20.00
oil from lorry - (per barrel)

(2) Loading and unloading empty 4.00
barrel from lorry - (per barrel)

(3) Loading and unloading empty tins 39.00
(100 tins)

(4) Filling oil in tins (per tin) 2,00

(5) iotri;ransferring oil from full barre} 14.00

(6) Filling of oil in tin, sealing and

i . 9.00
loading (per tin)

(7) For filling and stitching one sack of 10.00

Copra cake (per sack) '
7. Loading and unloading workers in Shops and Commercial
Establishments (appointed on resular basiz)

(1) Weighing of sack up to 55 kg (one sack/bundle) 3.00
ntoading of sacl/bundle up 1o 55 ke fone 4.00
sackbundle)

(3) Loading of spek/bundlé up to 55kg (one sack/bundle) iS00 deer -

(4) *m ighing of sack/bundle of chilly and pepper up to 7.00

5 log (one sack/ b
(5 Unloadmg of sack/bundle of chilly and pepper up to 10.00
55 kg (one sackfbund le)
{6 ting of sack/bundie of chilly and pepper up to 55 12.00
.1 {one sack |1I|I‘|L‘iJ-i'I

(7) Stitching of sack (one sack) 3.00

(d) Weighing, loading and unloading of rins 3.00

[} T'tansterring of sack/bundle of gonds welghting up (o

35 kg from one shop 1o another within 20 vards (one 12.00
sack/bundle)

(10) Setting sacks in lorry (per sack) 3.00

(11) Unloading and resting the load from lorry to the 4.00

worker on the ground (per sack)




e tiina

e p————

SOHBDULE ]

(A) COURIER ESTABLISHMENTS, D.T.P. CENTRES, INTERNET CAFES,
TELEPHONE BOOTHS,CATERING SERVICES AND HOUSE BOAT

SERVICES

C;tegories and Grades

Monthiy

Basic wage
(2}

(2}

. S[Secia-l. Grade
Manager

2. Grade ‘A’

(1) Assistant Manager

(2) Sales Executive

(3) Supervisor

(4) Marketing Executive
3. Grade'B

(1) Accountant

(2) Computer Operator

(3) Clerk

(4) Cashier

(5) D.T.P. Operator

(6) Field Staff-Gincluding Pick up boy,
boy, On train courier)

(7) Operator

(8) Driver

4. Grade 'C’
(1) Office Assistant
(2) Collection Agent
(3) Photo Copier Operator

Grade 'D’

()]

(1) Booth Telephone Operator
(2) Peon
(3) Helper

=

Grade 'E’
(1) Sweeper

e ™Y

9330.00
b 9120.00
“\
|
e 8910.00
clivery |
|
|L 8700.00
8490.00

r 8280.00




(B) CATERING SERVICES

(1 Monthly rated workers

Categories and Grades Monthly rated
Basic wage
i
(1) 25
Special Grade
(1) Manager
(2) Marketing Executive b 9330.00
(3) Cook (Non vegetarian)
Grade ‘A’
(1) Supervisor
(2) Cook (Vegetarian) 9120.00
(3) Accountant -
(4) Clerk
(5) Cashier
Grade 'B'
(1) Assistant Cook gk 8070.00
(2) Supplier
(3) Driver
Grade 'C’
Helper 8700.00
Grade 'D’
(1) Sweeper
(2) Cleaner 8490.00
(11} Daily rated workers :
Categories and Grades Daily wage
o ) ¢
(1) (2)
(1) Cook (Non vegetarian) 325.00
(2) Cook (Vegetarian) 315.00
(3) Assistant Cook 305.00
(4) Supplier 305.00
(5) Helper 295.00
(6) Sweeper 285.00
(7) Cleaner 285.00




(C) HCUSE BOAT SERVICE

Categories and Grades Monthly
Basic Wage
T
(1) B 2)
1. Special Grade
IManager 9330.00
2. Grude 'A’
Marketing Executive 9120.00
3. Grade B’
(1) Master
(2) Engine Driver 8910.60
3) Clerk
(4) Cashier
4. Grade 'C’ _
(1) Lascar L= 8700.00
(2) Cook i
5 Grade 'D'
Office Assistant 8490.00
6. Grade 'E'
Helper 8280.00

Note:- The emaplovees wha have not been included in categories B, C, D, E and-E -in the
Schedule 1 are to0 be paid the wages prescribed for the category A. The
employees who have been included in the category D should be provided with
food in addition to the minimum wages fixed to that category.

Dearness Alivwance.- (1) In addition to the basic wages all employees shall be paid
Dearness Allowance calculated on the basis of the Consumer Price Index in respect of
concerned district head quarters published by the Department of Economics and Statistics
for increase of every point above 240 points in the new series ie. 1998-99=100

(i} Monthly - At the rate of Rs. 26 (Rupees twenty six) for the
rated increase of every one point above 240 points.
workers

(ii) Daily rated - At the rate of Re.l (One Rupee) for the increase of
workers every one point above 240 points.

(iil) Piece rated - The same rate fixed above for the daily rated workers
WOrkers for 8 hours work and for workers working less than 8

hours, Dearness Allowance will be applicable to the
proporionate rate of Dearness Allowance for 8 hours .




e = —

i

special wages to-urhan areas.- Special wages of € 200/ perzmaittizto-be added to the
3 monthly wages of the emplovess working in Municipality/ Corporation areas.

1
g ay,
—

* Service weighitage.- (1) The service weightage shall be given at the following rates
considering nui less than five years seivice compieied under an employer or in an
institution where the employee is doing the work:

(i) Service period above 5 years and up to 10 years - 5% of basic wages
(i) Service period above 10 years and up to 15 years - 10% of basic wages
(iii) Service period above 15 years - 15% of basic wages

(2) The above mentioned service weightage shall be paid to the employees on
completing the above service period, during the period of operation of this notification.

I1I. Generai Condittons

(1] The calculation of daily wages, for categories in respect of which monthly wages
have been fixed in the notification, shall be by dividing basic monthly wages by
26, and by including the Dearness Allowince

(2) The monthly rate in respect ol those, lor whom daily rate is fixed, may be arrived
at by multiplying the daily rate by 26.

(3) In case any employee of any establishment is getting higher wages than the
minimum wages fixed as per this notification, he shall continue to be paid such
higher rates.

By order of the Governor
~wriiam-Tom Jose,
Additional Chief Secretary to Government.

Explanatory Note

(This does not form part of the notification, but is intended to indicate its general
purport.) :
The existing minimum rates of wages payable to the employees employed in Shops

and Commercial Establishments including the employment in Courier Services, D.T.P.
Centers, Internet Cafes, Telephone Booths, Catering Services, and House Boat Service in
the State of Kerala were fixed as per Notification issued under G.O.(Ms.) No.
100/2009/LBR dated 23" July, 2009 and published as S.R.O. No. 643/2009 in the Kerala
Gazette Extraordinary No. 1352 dated 24% July, 2009. The Government have now decided
to revise the existing minimum rates of wages in the said sector after considering
objections and suggestions on the draft proposals published as per Notification No.
8397/E1/2013/LBR dated 15" September, 2015 , and on the advice of the Minimum

Wages Advisory Board constituted for this purpose.

The notification is inrended to achieve the above object.
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THE GAZETTE OF INDIA : EXTRAORDINARY [PART TIT—SEC.4]

EMPLOYEES' STATE INSURANCE CORPORATION
NOTIFICATION

NEW DELHL the 13th May, 2025

No. N-17011/1/Maharashira/2025-P&D:— In pursuance of powers conferred by
Section 46(2) of the Employees” State Insurance Act, 1948 (34 of 1948), read with Regulation 95-A
of the Employees’ State Insurance (General) Regulations, 1950, the Director General has fixed the 1%
May, 2025 as the date from. which the medical benefit as laid down in the said Regulation 95-A shall
be extended to the fammlies of insured persons in all the areas of Hingoli and Nandurbar districts in
the State of Maharashira,

DEEPAK JOSHLI, Insurance Comnussioner{P&D)
[ADVT.-III4/Exty.154/2025-26]

Uploaded by Dte. of Printing at Government of India Press; Ring Foad, Mavapun, New Delhi-110064
and Published by the Controller of Publications, Delhi-110054.
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THE GAZETTE OF INDIA : EXTRAORDINARY [PART TIT—SEC.4]

EMPLOYEES' STATE INSURANCE CORPORATION
NOTIFICATIONS
NEW DELHLI, the 13th May, 2025

No. N-17011/1/Bihar/2025-P&D. —In pursuance of powers conferred by Section 46(2) of the
Emplovees™ State Insurance Act. 1948 (34 of 1948), read with Regulation 95-A of the Employees™ State
Insurance (General) Regulations, 19350, the Director General has fixed the 17 May, 2025 as the date from,
which the medical benefit as laid down 1n the sard Regulation 95-A shall be extended to the families of
mnsured persons 1n all the areas of districts namely Araria, Saharsa, Aurangabad. Banka East Champaran
and Gopalgan) in the State of Bihar,

DEEPAK JOSHI, Insurance Commissionen P&D)
[ADVT -III/4/Exty /153/2025-26]

Uploaded by Dte. of Printing at Government of India Press, Ring Road, Mavapun, New Delli-110064
end Pablizhed by the Controller of Publications, Delhi-110034.



to. LabOPSCA/2/2024-5L /409 5 In eontinuation of Punjab Government's earlier Notification
No. 21/08/2017-4Labour/208-310 dated 15" July, 2024 and in exercise of the powars
conferred by section 28 of Punjab Shops 8nd Commercial Establishments Act, 1958 and other
powers enabiing him in this behalf the Gowvernor of Punjab is pleased to exempl all
establishments from the provisions of Section-9 and Sub-Section-(1) of section-10 of the said
Act and permits all the establishments regislered under the Act in the Stale of Punjab 1o keep
open on all 365 days of the year, for a further period of 1 year i.e up to 31-05-2026, unless

GOVERNMENT OF PUNJAB
DEPARTMENT OF LABOUR
(LABOUR BRANCH)
NOTIFICATION
Thelldine, 2025

it is revakad, subjict to the following conditions namely:=

1.

@/m

Thiz exempticn shall ramaln in operation for the period of one year from the date of
Motification published in Govt Gazealle.

Every employee working in the establishment shall be given one-day heliday in
& week withoul making any deductions from his/her wages on account thereof and
list of the time table of such holidays for & month shall be placed on the notice
board In advance.

Every employee shall be given & rest period of one hour after 5 hours of continuous
Witk

Mo emplayee shall be required to work for more than 10 hours in & day or 48 hours
Ina week.

if the establishment rerains open after 10.00 pm on eny day. adequate salely and
security arrangements shall be ensured for employess and visitors,

As eslablishments are being given permission to be open for all days new stali
ghall be appointed for the extended timing.

Female employess shall he provided separate locker, security and rest rooms at the
work place.

Evary employer employing women employees shall constitute Internal Complaint
Commillee against sexual harassment of women under the Sexual Harassment of
Women at Workplace (Prevention Prohibltion and Redressal) Act, 2013 (Central
Act, 14 of 2013) and the sald Committes  shall be operative.

Female employee will not be allowsd to work after .00 P.M. Their written consent
in this regard shall be taken as adequate safely and securlty arrangements of
female employess shall be made during working hours and it shall be ensured that

they safely reach home after thelr wark is over,




: A

10. The Prevention of The Child and  Adolescent Labour (Probhltion and
Regulation) Act 1986, &s amended from time 1o time, shall ba implamented In the
establisthments.

1. The employees shall be provided all the facliitics mentioned in the relevant lebour
lows.

12. Consent letter shall be taken from the employees and it should be kept as recard In
the establishments,

13. The spread over of an employee shall not exceed 12 hours In & day.

16. Employes shall be given natlonal and festival holidays with wages.

15, The wages Including ovenime wages of the employees shall be credited to
their saving bank acriuunr.

16. In addiion to these terms and conditions, &l the provisions of the Act
and other relevant Laws shall be applicable o the establishment.

17, In ezza of violation of any of the above terms and conditions or any other provision
of tha Act the exemption shall ba cancelled afier giving a due epportunity of being
heard by the Competent Autharity. :

Manvesh Singh Sidhu, 1AS
Dated, Chandigarhy |2 «0&: 20525 Secretary, Government of Punjab,

Depariment of Labour.

Endst. No. LabOPSCA/2/2024-5L7 1)q 4§ Dated, Chandigarh, the |77 } 5./:15"
A copy of above is forwarded to the Controller, Depaniment of Printing &
Stationary, Punjab to print this notification In ordinary gazetie and 1o send 30 printed caples to

this department. i Z
Su%dentg

Endst. No. LabOPSCA/2/2024-5L/ L4 Q ] Dated, Chandigarh, the {7 /#ﬂ

A copy of above is forwarded to the Labour Commissicner cum Direclor of

Factories, Punjab to circulzie copies of this nolification 1o all the cancerned officérs for

Haﬁ,ﬁdee/‘grﬂ.

Superintendent

Information and necessary action.
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WEC/Mission Shakti
Dept. of Warien & Child Development
Govt. of NCT of Delri
ISBT, Building, Kashmere Gale, Ueihi-116008




GOVERNMENT OF NCT OF DELHI
DEPARTMENT OF WOMEN AND CHILD DEVELOPMENT

(Women Empowerment Cell)

PUBLIC NOTICE )

The Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal)
Act, 2013 safeguards the right of every woman to a safe and secure working environment, free from
sexual harassment. The Act applies universally—across organized and unorganized sectors. public and
private organizations—regardless of woman's role, employment status or hierarchy. It also extends
protection to domestic workers. N

To strengthen the redressal mechanism, the Government of India has introduced the Sexual
Harassment Electronic Box (SHe-Box) — an oniine platform offering single-window access for
women to file complaints related to sexual harassment at the workplace. Upon submission, the
complaint is forwarded directly to the appropriate authority for prompt action. All public sector
organizations, private sector entities and their subordinate offices are mandated to register their
organizational details on the SHe-Box portal to enable seamless complaint filing and resolution and for
maintaining a repository for data.

All concerned private sector organizations are hereby directed to comply with this mandatory
requirement in compliance with the orders of Hon bie Apex Court in the Civil Appeal titled ‘Aureliano
Fernandes Vs. State of Goa & Ors' at the earliest, to uphold the law and to contribute to a safer and
more respectful workplace for women.

To register, please visit: https://shebox.wed.gov.in
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Women Weifare - Sexual Harassment of Women at Workplace
(Prevention, Prohlbition and Redressal) Act, 2013 (Central Act 14 of 2013)

- Standard Operating Procedure for the Implementation of the Act -
Approved — Orders Issued.

ocial Welfar Wom T 3~-2) Depa ent

G.0.(Ms) No.64 Dated 18.06.2025
el ameaues, Spafl 4,
&lmoudr s aurneir (5, 2056.

Read:

1. G.0,(Ms) No.B0, Social Welfare and Nutritious Mea]
Programme Pepartment, dated 11.11.2016.

I

G.0.(D) No.249, Social Welfare and Nutritious Meal
Programme Department, dated 23.11.2017.

3. Fram the Commissioner of Social Welfare Letter
Roc.N0.433768/SHEW/2024, dated 29.11.2024,
02.01.2025 and 24.03.2025.

a2 23 3

ORDER:

The Government of India has enacted the Sexual Harassment of
Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013
(Central Act 14 of 2013) to provide protection against sexual harassment

of women at workplace and for the prevantion and redressal of complaints
of sexual harassmant.

2, In the Government Order first read above, the District Collectors
were gppointed as District Officers under section 5 of the Sexual
Harassment of Women at Workplace (Prevention, Prohibition and
Redressal) Act, 2013 to exercise powers or discharge functions under the
Act In respect of their districts. In the Government Order second read
above, the Commissioner of Social Welfare was appointed as State Nodal
Officer to oversee the implementation of the Sexual Harassment of




Women at Workplace (Prevention, Prohibition and Redressal) Act,2013 in
the State.

3. The Cammissicner of Social Welfare in her letter third read above
has sent a draft Standard Operating Proceduras for implementation of the
Sexual Harassment of Women at Workplace (Prevention, Prohibition and
Redressal) Act,2013 to the Government for approval.

4, The Government afier careful examination of the above proposal
of the Commissioner of Social Welfare and approve the Standard
Operating Procedures (SCP) snnexed to this order for the implementation
of the Sexual Harassment of Women at Workplace (Prevention, Prehlbition
and Redressal) Act,2013. The Government aiso direct that the Standard
QOperating Procedures shall be followed by =il the Departments/

Establishments in the State for proper and erfective implementation of the
said Act.

(BY ORDER OF THE GOVERNOR)

Jayashres Muralidharan

Sgcretary to Government
Ta

All Additional Chief Secretaries ;/ Principal Secretaries /

Secretaries of all Departments of Secretariat, Chennal - 9.

The Commissionar of Sacial Welfare, Chennal - S.

All District Collectors.

Copy to:-

The Special Personal Assistant to the Hon'ble Minister,

Social Weifare and Women Empowermeant Department,
Secretariat, Chennal-9.

The Private Sacretary to Secratary to Governrnant,

Social Weifare and Women Empowerment Department, Chennai -9.

The Social Welfare and Women Empowarment (SW2) Department,
Secretariat, Channai-9.

Stock File / Spara Copy.

//Forwarded by Order //

& t% M hﬂ'*f
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I.

Annexure to G.0.(Ms) No.64, Social Welfare and Women
W nt Depa ent, dated 18B.06.2025

STANDARD OPERATING PROCEDURE FOR IMPLEMENTATION OF

THE SEXUAL HARASSMENT OF WOMEN AT WORKPLACE

(PREVENTION, PROHIBITION AND REDRESSAL) ACT, 2013

(Central Act 14 of 2013)
InTRODU M=

1. A safe workplace is a2 woman's legal right. Indeed, the Constitutional

doctrine of fundamental rights of equality and personal liberty Is
enshrined in Articles 14, 15 and 21 of the Constitution of India.
These Articles ensure a person’s fundamental rights to equal
protection under the law, to live a life, free from discrimination on
any ground and to protection of life and personal liberty. The United
Nation Convention on the Elimination of all Forms of Discrimination
against Women (CEDAW), was adopted by the United Natlon
General Assembly in 1979 and ratifiad by India. Often described as
an International Bill of Rights for Women, it calls for the equality of
women and men in terms of human rights and fundamental
freedoms in the palitical, economic, social, cultural and civil
spheres. It underlines that discrimination and attacks on women's
dignity viclate the principle of squality of rights.

Sexual harassment constitutes a gross violation of women's right to
equality and dignity. It has its roots In patriarchy and its attendant
perception that men are superior to women and that some forms of
violence against women are acceptable., One of these is workplace
sexual harassment, which views vearious forms of such harassment,
as harmless and trivial. Often, It is excused as ‘natural’ male
behaviour or ‘harmless flirtation’ which women “enjoy”. Contrary to
these perceptions, it causes serious harm to women and is also &
strong manifestation of sex discrimination at the workplace. Not only
it i1s an infringement of the fundamental rights of a woman, it erodes
equality and puts the dignity and the physical and psychological
well-being of workers at risk. This leads to poor productivity and a
negative impact on lives and livelihcods.

The Gavernment of India enacted legislation the Sexual Harassment
of Women at Workplace (Prevention, Prohibition and Redressal) Act,
2013 (Central Act 14 of 2013), herein after referred as the 'POSH Act’
in compliance with our international commitments and framed Sexual
Hargssment of Women at Workplace (Prevention, Prohibition and
Redressal) Rules, 2013 under the POSH Act. However, nearly a




decade, after the enactment of the Ack, there continue to exist
several queries and doubts with regard to the intent of the POSH Act,
procedures to be followed and actions to be taken as per the POSH

Act. Hence, toc provide clarity, the present Standard Operating
Procedures have been formulated by the Government of Tamil Nadu.

I1. M RP =

4. The purpose of this Standard Operating Procedure (SOP) is to
provide clear guideiines rfor implementation of the POSH Act in Tamil
Nadu. While the POSH Act came into force In 2013, confusion
remains among stakenolders regarding their roles and
responsibllities regarding in implementation of the POSH Act across
workplaces in the State, This Standard Operating Procedure aims to
ellminate this confuslon and streamlina the process.

5. This Standard Operating Procedure covers various aspects, including
actions to be tsken for prevention of sexual harassment, grievance
redressal including formation of Internal Complaints Committee
(ICC) under section 4 of the POSH Act, receipt of complaints as per
section 9 of the POSH Act, Inguiry under section 11 of the Act and
relief possible under section 15 of the POSH Act respectfully and
statutory filings under the POSH Act.

6. The objective cf this Standard Opereting Procedure is to ensure all
invelved parties have an user-friendly tool that clarifies their roles,
improvas co-ordingtinn and enhancas efforts to pravent saxual
harassment of women at workplace and provide effective redressal
in Tamil Nadu. The Government of Temil Nedu aims to crsate =
State where every woman Is empowerad to ioin the workforce and
has the bellef and trust that her grievances will be redrassad,

III. LEGAL FRAMEWORK INVOLVED

7. There are two aspects involved with regard to the Sexual
Harassment of Women at Workplace (Prevention, Prohjbition and
Redressal) Rules,2013 - (i) Preventicn and (ii) Redressal.

B. For the first aspect of prevention, the Act has left it to the discretion

of every State to take steps for publicising and sensitisation
regarding the POSH Act.

9, It may be noted that cther laws, particularly the labour laws like
the Factories Act, 1948 (Central Act 63 of 1548), the Tamil Nadu
Shops and Estabiishments Act, 1947(Tamil Nadu Act XXXVI of
1947), the Payment of Wages Act, 1936 (Central Act 04 of 1936),
the Minimum Wages Act, 1948 (Central Act 11 of 1948), the Equal
Remuneration Act, 1976 (Centra! Act 25 of 1976) and the new
Labour Codes are 2iso Instrumental in preventing instances of
sexual harassment of women at workplace.Effective implementation




(%3]

of labour laws like the Factories Act and its Rules or the Tamil Nadu
Shops and Establishments Act, which have detailed guidelines on
conditions In which women warkers should be employed, will enable
creation of a workspace that is safe for women and thus, help
achieve the objective of prevention of sexual harassment at
workplace. It Is Important to note that every law must be
interpreted In 2 manner that ensures prevention of sexual
harassment of women at workplace. For example, the Factories
Rules requires transportation to be provided to women who work
night shift, adequate lighting around the workplace, access to
sanitation facilities etc. Providing safe accass to this infrastructure

will reduce the possibilities of sexual harassment and provide some
measure of protection to the women.

10. With ragard to the second aspect of Redressal, it may be noted that

1V.

1.

the redressal of an Incident of sexual harassment can be addressed
through civil remedies and through criminal remedies, The civil
remedy Is through the redressal mechanism detalled in the Act. The
criminal rellef is submitting 2 complaint under the Bharatiya Nvaya
Sanhita and the Tamil Nadu Prohibition of Harassment of Women
Act, 1998. (Tamil Nadu Act 44 of 1998). The civil and criminal relief
are parallel remedies that the aggrieved woman as defined in
section 2{a) of the POSH Act may prefer and hoth the clvil and
criminal remedies can be parallelly pursued by her.

STAKEHOLDERS INVOLVED.-

There are several stakeholders involved In the prevention and
redressal of sexual harassment of women at workplace from both
Government, employer and clvil society. They are as follows:-

(i} Employer

(ii) District Collector

(iii) Block Development Officer (BDQ)

(iv) Non-Govermnmental Organizations involved in
sensitisation and education about the
Prevention of Sexual Harassment Act, 2013
(Central Act 14 of 2013).

(v) Inspector of Factories
(vi) Social Welfare Department
(vil) Labour Department
(viii) Directorate of Industrial Safety & Health
(ix) District Judiciary




e

V. PREVENTION MEASURES TO BE TAKEN

12,

The Labour laws llke the Factories Act, 1948 (Central Act 62 of
1948), the Temil Nadu Shops and Establishments Act,1947 (Tamil
Nadu Act XXXVI of 1947), the Payment of Wages Act, 1936 (Central
Act 04 of 1936), the Minimum Wages Act, 1948 (Central Act 11 of
1948), the Equal Remuneration Act, 1976 (Central Act 25 of 1976)
etc. provide detalled legal frameworks for providing a safe
workplace for wamen. Therefore, effective implementation of those
safeguards under labour law will Improve the safety of women at
workplace.

13. Apert fromn these statutory requirements, companies may also have

their internal Human Resources policies that raquire creation of a
safe workspace for women. Therefore, emplcyers will be required to

comply with the same in addition to the safeguards as required
under various laws.

14, Every employer has a duty to create 2 safe working space for women

under saction 19 of the POSH Act, This includes the following:-

(I) Must ensur=s respect for the dignity of women at
the workplace;

(Ify Ensursa gender-sepsitive work conditions (rest
breaks, heaith and hyaicne) and transparent,
clearly-stated policies (of racruitment, appralsal,
arometion, salary Increament);

() Ensure no hostie work environment towards
women at the warkplace;

(v} Ensure that sarvice rules treats sexual harassment
as a misconduct;

(v) Employer must formulate an affective organization-
level Policy Statement against Sexual Harassment
in alignment with the Sexual Harassment of
Women at Workplace (Pravention, Prohibition and
Redressal) Rules,2013;

(vi) Communicats effectively to all employees that they
have a right to camplain and get redressed against
sexual harassment, to whom they should complain,
and seek justice through radressal mechanism;

(vil) Inguiry must be fair, time-bound and reasonable to
both the parties, maintaining impartiality and
confidentiality.




15. The employer must provide the following in their Human Resource
Policy -

(i} Declare that sexual harassment shall not bDe
tolerated or condoned under any clrcumstances
(Zero tolerance policy).

(i) The policy must inform the employees what actions/

_ behaviour constitutes sexual harassment and it
would amount to misconduct under the service rules
attracting punishment in a time-bhound manner.

(ili} The policy rmust encourage all employees to report
sexual harassment as early as possible and inform
them about the redressal mechanism.

(iv) Over and above punishment zlone, the policy must
emphasize the steps taken to prevent sexual
harassment and promote a gender-equal workplace.

(v} Human Resource policy Is effective when it is linked
\o broadsr policy o promete cender equality angd to
improve the position of wamen in all dapartiments,
levels and hierarchies n the workplace

(vi) Frame the policy by consulting with trade uniens or
emplovees representatives/ associations.

16. At this juncture, it is clarifled that the Human Resgurce Policy/
internal policy of a private institution can address sexusl
harassment of all genders, While the law mandates provisions for
prevention of sexual harassment of women, there Is no bar In
applying these principles to all individuals rrespective of gender.

17. Periodic_training- The smpleyer shall conduct periodic training of
existing staff to sensitlse and create awareness regarding the zero
tolerance policy of the employer.

18. Induction training.- Similarly, the empioyer shall conduct induction
training for new emplovees where these principles of zero tolerance
are explainad in great clarity to the new staff as per section L1 of
the POSH Act.

V. GriEV L OF COMPLAINT,-

15,

It is important to once again underscore that the aggrieved woman
has a right to pursue both criminal and civil remedies (through Local
Committee or Internal Complaints Committes) simultansously.

Employers must not prevent the aggrieved woman from
approaching the Police, if its her choice.

+




20. This Standard Operating Procedures will provide the detailed

21,

quidelines for addressing a complaint received under the POSH Ac,
to enable the employer and the State to provide effective redressal.
With regard to the criminal complaints, the concerned procedures

have been given under criminal law and fall outside the scope of
this Standard Operzting Procedures.

It can be noted that while the methods of prevention may vary
industry to industry, once a complaint has been recelved, the
grigvance redressal mechanism (s uniform for all organisations

whether they are Tlactories, shops, educational institutions,
Government Departments et

VI, Scope AnD AppLICABILITY OF THE POSH Act for REDRESSAL OF
COMPLAINTS:~

22,

23,

The redressal provisions of the POSH Act are applicable only to
women. Therefare, if persons of other genders are seeking redressal
of a grievance of sexual harassment at workplace, they may seek
redressal under,-

(i) company policy/Hurman Rascurce Policy, ifany or
(i) threugh other civil/criminal remedies.

(iii) A transgender person may seek redressal througn
the Complaints Officer appointed under section 11
of the Transgender Persons (Protection of Rights
Act),2019 (Central Act 40 of 2019).

However, it must be noted that while the POSH Act Includes minors
as defined under section 2(a) of the POSH Act under the definition
of an “aggrieved wornan”, if an allegation that a minor has been
saxually harassed Is received, then that must be mandatorily
reparted to the local Pollce or Special Juvenile Police Unit as per
section 19 of the Protection of Children from Sexual Offences Act,
2012 {Central Act 32 of 2012) herein after called as “"POCSO Act”.
The failure to report this offence against a2 minor is an offence under

section 21 of the PGCSO Act with a punishment of imprisonment
upto six months and fine.

VII. WHAT IS A WORKPLACE?=

24,

Section 2(o) and section 2{p) of the POSH Act enumerates the
places that constitute a workplace under that Act. It is an Inclusive
definition which means that other places which are similar to those

enumerated will also be Included within the definition of
"workplace”,




25. As per the said definitions, the following are included under the
POSH Act:-

(iy Department, organisation, undertaking, establishment,
enterprise, Institution, office, branch or unit which is
established, owned, controlled or wholly or substantiaily
financad by funds provided directly or indirectly by the
appropriate Government; or

(i1} the local authority; or
{iii} a Government Company or g Corporaticn or
(iv) a Co-operative society;

(v) private sector organisation or instituticn, establishment,
society, trust, Non-Govarnmental Organization carrying
an -

(&) Commercial
(b) Professional
(¢} Vocational
(d) Educational like coaching institutes
(e) Entertainment
(F) Industrial
(g) Heaith
(h) Financial activities Including production, supply,
sale, distribution or service.
{vi] hospitals or nursing homes
(vii) sports institute, stadium, sports complex or competition

or games wvenue wused for training, sports or other
aclivities relating to it.

(viil) dwelling place or house.

(ix) any place visited by the employee arising out of or during
the course of employment including transportalion by the
employer for such journey. Thus, it s not limited to &
specific office site, A site visit, property inspection,
company oguesthouse, residences, hostels or mess under
the contro! of the employer, company bus or car are all
within the definition of workplace.

(%) unorganised sector where less than 10 persons work and
are engaged In production or sale of goods or providing
services of any kind. Ex. domestic woarker/house help,
agricultural worker, coolie, straet vendors etc.
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26. Apart from the above list of places defined under the ‘POSH Act,
online harassment can alsc be included under the scope of the
POSH Act since the definition is inclusive and not limited to the
physical workplaces enumerated in the definition.

VIII. WHO 1S AN EMPLOYER?-
27. As per section 2(g)of the POSH Act, an “employer” means -

(Iy With regard to a Government organisation,
Department or local authgority, the person wheo heads
that organisation as may be specified by an order.

(i) In a private organisation, any person who is
responsible for control, management and supervision
of the workplace.

(i) A person contractually obligated with respect to their
employees in the Government or private sector,

(iv) for & domestic worker, the person or household that
banefits from the work of the domastic worker.

IX. WHO 1s AN EMPLOYEE?

28. An amployee nzs been defined under section 2(f) of tne POSH Act
as any person —

(i) reqgular
(I temporary
(ili) adhoc or daily wage

(iv) working indirectly or through an agent, contract
warkar

(v) volunteer or cthers working without remuneraticn
(vi) probationer, trainee, apprentice or called by any other

name.

X. WHO Is AN AGGRIEVED WOMAN?.~

29, Section 2(a) of the POSH Act, defines the term “aggrieved woman”
as foliows:-

(i} in relation to a workplace, a woman, of any age whether
employed or not, who alleges to have been subjected to any act
of sexual harassment by the respondent.
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30. This definition extends protection to women in a range of
circumstances, sucn as:-

() Working Women: Women employed at any workplace
whether permanent, contract staff llke dally wage

workers, contract employees, badli workers,
consultants, Nominal Muster Roll workers, Scheme
Employees etc.

(i) Non-Employees: Women who are not directly empioyed,
like Intermns, apprentices, trainees, visitors, volunteers,
clients, customers, students, research scholars etc,

(iif) Domestic Workers: Women working In a housenold
setting.

(Iv) Minors: a minor can submit a complaint under POSH Act
but the same must be mandatorily reported by the
Internal Complaints Committee /Local Committee to the
local police Immediately as per the POCSO Act,

XI. WHAT CONSTITUTE SEXUAL HARASSMENT?Z,~

31. “Sexual Harassment” as defined under section 2{n) of the Act
Includes anyone or more of the f@llowing unwelcome acts or
behavigur {whether directly or by Implication), namely:

(i) Physical contact er advances;

{iiy A demand or request for sexual favours;
(i)  Making sexually colourad ramarks;

(iv) Showing porncgraphy;

(v}  Any other unwelcome physical, verbal or non-verbal
conduct of a sexual nature

(vi) Any Implied or expilcit promise of preferential treatment

(vii) Any implied or explicit threat of detrimental treatment in
her employmeant

(viii) Creatina an intimidating or offensive or hostile work
environment

(ix) Humiliating treatment likely to affect her health or
' safety.




32.

33,
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Consent is the most important determinant of sexual harassment.
Even if 2 woman had consented to a relationship, friendship, date,
dinner, meai, if @ woman has Indicated either in words ar through
actions that she is uncomfortable or dees not wish to continue to be
in that romantic relationship or be friends, the respondent muyst
stop their actions immediately. Any further communication or
interactions after the woman has indicated her disinterest or change
of mind, Is a form of sexual harassment.

It is to be noted that zl| communications or actions cannot become
sexual harassment, it is the context that determines it. An
accidental physical contact will not constitute sexual harassment.
Routine reviews, performance review, strict deadlines etc cannot ke
taken as saxual harassment. Similarly, if unacceptable language is
used or bias or prejudice is shown that Is not sexual in nature, that
may be a form of discrimination but will not be sexual harassment,
For exampie, If a manager believes that men are better managers
than women and chooses to favour men over women, that is a form

of gender discrimination but would not attract the provisions of the
POSH Act.

AI1. FORMATION OF INTERNAL COMPLAINTS CommiTree/LacaL Com MITTEE,-

34,

35,

36.

37,

The POSH Act provides for twg Kinds of grievance redressal
mechanisms: Internal Complaints Committee (ICC) and Local
Committee (LC). They are quasi-judicial bodles.

Both Committaes 1 have 50 pereent representation of wormen.
Internal Complaints Coie toe- Committes members will
hold their position not exXceeding Wirce ram the dale of their
nomination or appointment.

The Local Committee as per section 7 of the -2 . & should Is

formed at the District level and Is headed by the Collector. The
Internal Complaints Committee as per section 4 of the POSH Act
should be formed by every employer at every Norkplace or
administrative unit. For example, If 2 company has an offica in three

locations, then an Internal Complaints Committee should be formed
at every location.

Formation of Local Committee and Modal Officer The Local
Committee in Tamil Nadu ' © of every
respective District, The Goverimenc Dleve coouinted 92 Nodal
Officers In Revenue Divisions, 289 Nodal Officers in Taluk, 350 MNodal
Gfficars In the Block offices, 55 nodal officers have been appointed
in Corporation zones, 19 Nodal Dfficers have been assigned in the
Wards, 128 Nodal Officers were appointad in the Municipalities, 114

Nodal Officers have heen appointed in the Town Panchayat. Totally
1,047 nodal officers have been appointad.
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38. The Nodal Officers collect the complaints received and forward the

same to the Local Committee.

39. Members of Local Committee: The Local Committee members are

40,

41.

nominated by the District Officer, i.e., the Collector. The members
cansists of the following persons who are appointed for a period not
exceeding three years -

Chairperson — eminent woman in the field of social work and
committed to the cause of women;

One member from women working in the Block, Taluk, Ward etc;
Two Non-Governmental Organization members of whom one will be
a woman. They will be nominated from amongst a Non

Governmental Organisation working with cause of women or
Familiar with the Issues of sexual harassment;

Ex-officio member — District Social Welfare Officer
Of the members to be nominated, at least one person should have a
legal background and at least one persan should be from Scheduled

Caste/Scheduled Tribes/Other Backward Class aor minority
communlity,

Formation of Internal Complaints Committee: An Internal complaints
Committee under saction 4 of the POSH Act should be formed for
every warkplace and the committee members gppointed shall have
a term of not exceeding thres years. Half of the persons nominated
must be women. The Committes shall consist of the follawing
mambpers: -

Prasiding officar, who shall be 2 woman from a senior leve! at
worknlace from among the empioyees. If not avallable then the
Presiding Officer shall be nominated from other offices or
administrative units of such workplace.

Mot less than two members from employges who have legal
knowledge or social work experience.

One member from Non-Governmental Organization background.

committed to the cause of women or who have had experience in
social work or have legal knowledge.

Jurisdiction of Local Committee or Internal Complaints Committee-
The jurisdiction of the Local Committee and Internal Complginls

Committee to recelve complaints are as follows —
Local Committes Internal '[;antaintg Comrnitiee

() When no Internal | If the Internmal Complaints
Complaints Committee | Committee has been constituted
has been constituted like | for the workplace.

e



43,

43.
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in informal employment,
small scale employment,
domestic work etc.

(ii) Complaint is against the
employer themselves.

Payment cof fees and allowances- The Members of the Internal
Complaints Committee / Local Committee shall be paid a minimum

of rupees twg hundred as allowance per sitting per day along with
travel expenses.

The Local Committee and Internal Complaints Committee, while
making an ingquiry intc a2 complaint received, will exercise the
pawers of the Civil Court for the following matters:-

(1Y Summoning and enforcing attendance of any person
and examining on oath and

(i1} Requiring discovery and preduction of documents

@. QQHPLAIHT.-

44,

45.

A complaint under section § of the POSH Act regarding sexual
harassment can be submittee by any of the following persons:-

(I} ~Acgrieved woman;

(it} Any persan having knowlsdge of the incident with
written consent of aggrieved woman;

(fit) If the aggrieved woman Is physically Incapacitated,
then her relative or friend, co-worker, Officer from
State Commission for Women or National Commission
for Women or with aggrieved woman's written consent;

(iv) If the aggrieved woman is mentally incapacitated, then
her relative or friend, special educator, qualified

psychiatrist, guardian or Authority under whose contral
she Is;

(v) If she is dead, through her I=gal heirs or any person

having knowledge of the incident with written consent
of legal heirs.

An anonymous complaint cannot be considerad under the POSH Act.
While a complaint is submitted through complaint boxes/She-Box,

the complaint should need to be signed with identification details
provided so the Committee can conduct it's inquiry.




46.

47.

48

49,

50,

The complaint submitted by any of the persons identified above
should be In writing. It can either be submitted in writing or it can

be reduced into writing by 2 member of the Internal Complaints
Comrnittee or Local Committee.

A complaint shall be submitted with six coples of the complaint and
the documents relled upon. The complaint shall contain the
following details as per the Sexual Harassment of Women at
Workplace (Prevention, Prohibition and Redressal) Rules,2013:-

(i} Complainant’s name and address.

(1Y Respondent’s name asnd address

(ifl) Date and time of specific events of sexual harassment.
(Iv) Witness details like name and address, If any.

(v) Dacumentis and evidence supporting the complaint.

While the aggrieved woman must be a woman, the Respondent can
be of any gender. Therefore, an Intarnal Complaints Committes ar
Local Committee can hear complaints of sexual harassment against
men, women or transgenders.

Time-iimit:- Under the POSH Act, the complaint shall be submitted
within three months from the date of the incident or the last date of
the Incident If it has been g series of events. The Local Committee
or Internal Complaints Cormmittes can extend the time limit by a
further time of three months, If it is satisfied that thers were a
reasonable grounds for the delay. Therefore, a complaint shall be

filed within 2 maximum period of six months from the date of the
incident.

Any complaint received shall ba addressed within ninety days from
the receipt of the complaint.

XIV. Inguiry mechanism as enumerated under section 11 of the

POSH Act:-

S

51.

- uiry - Co i ection 10 of the POSH Act:-

Upon receipt of a complaint, if the aggrieved woman wants to
settle and mediate the matter, then the Local Committee or Internal
Complaints Committee shall attempt conciliation between the
parties and record the settiement, if any, between the parties. No

IS




52,

53.
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money can be paid as a fn;m of concillation. Cﬁndiiaﬂnn can _he
attempted only at the r riey

The settlement, as reached between the aggrieved woman and the
respondent shall be reduced inta writing and a copy of the same
shall be provided to both parties, I.e., the aggrieved woman and the
respondent. If conclliation falls, then the inquiry can be proceeded
with. However, if concillation Is success, then no inquiry into the

complaint can be conductad by the Local Committee or Internal
Compiaints Commitiee.

If the aggrievad woman finds that the respondent has not abide
by/complled with any of the terms of the ssttiement, then the
aggrieved woman is entitied to seek inquiry into ner complaint.

Step IT - Procedure for Inguiry as per section 11 of the POSH

A
54.

35.

Once & complaint has been received by the Local Committee or
Internal Complaints Committee and the aggrieved woman does not
warnt to attempt conclifation, the following are the possible actions

to be (aken by the Local Committee or Internal Complaints
Committee -

Respondent Is {i) Take action as per Service Rules.
employee {il) No Service Rules, then Tollow
principles of natural justice.

Respondent is (i) Inforrm the Respondents employer |

not an employvee and seek thelr cooperation to conduct I
(third party their IC proceedings against the
harassment) Respondent.,

() If the respondent is not an employae,
forward Lo the jurisdictional Local
Committee,

(i) Assist the complainant with criminal
complaint with the jurisdictional
police station, If the complainant so
chonses.

Complaint to | The Local Committee shall forward the
Local Committee | complaint to jurisdictional police station for
registering case under the criminal laws, if
case is prima facie, made out.

A copy of her written complaint along with documents, it any, must

be forwarded to the Respondent within seven days of receipt of
complaint.
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56. The Respondent shall be given ten days toc provide their written
response along with any documents and witnesses that the
Respondent may rely upon. A copy of this response and documents
shall be provided to the complainant to obtain their response,

Step III - Interim orders pending inquiry, if any.-

57. The Local Committee or Internal Complaints Committee have the
powers to recommend for actions to be taken by the employer
during the pendency of the complaint. This power can be exercised
by Local Committee or Internal Complaints Committes only on a
written request of the aggrieved woman seeking some
protection/relief pending inquiry. The intention is to protect the

aggrieved woman or the witnesses from any threats or adverse
actions for submitting a complaints.

58. If the Local Committee or Internal Complaints Committee finds merit
in the written request of the aggrieved woman, the Local Committee
or Internal Complaints Committee has the power to direct the
employer to take the following actions:-

{i) Transfer the aggrieved woman or the respondent to
any other workplace.

{(ii) Grant |leave to aggrieved woman upto a period of three
months. This leave shall be in addition to the leave
that she is otherwise entitied as per the Service Rules
pr Human Resource Policy.

(lii) Restrain the respondent from reporting on the work
pertarmance of the agarieved woman or writing her

confidential report, and assign the same to another
Officer;

(iv) Restrain the respondent in case of an educational

institution from supervising any academic activity of
the aggrieved woman.

59. Once the local Committee or Internal Complaints Committes
submits a recommendation to the employer for any interim ralief,
the employer must comply and implement the recommendations
and submit report of compliance to the Local Committee or Internal
Complaints Committee.

v — I iry.-

60. The Lotal Committze or Internal Complaints Committee has the
powers of the Civil Court when they are conducting inquiry.
Therefore, they have the powers to enforce the produce of




61.

62.

63.

64.

65.

66,

67.
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documents from the employer, respondant, aggrieved woman and
also enforce the appearance of witnesses, if any.

When the complainant Is required to be present before the Local
Committee / Internal Complaints Committee, notice shall be Issued
to the Complainant informing her as to the date, time and location
of the hearing. If the complainant doss not appear, then a second
notice shall be issued in the same format. If the complainant does
not appear for the second notice, @ third notice shall be sent calling
upon the complainant to appear

If the complainant does not appear for three consecutive hearings,
then a notice must be sent to the complalnant informing that if the
complainant fails to appear at the next hearing, the inquiry will be

terminated due to her nen-appearance. Fifteen days advance notice
shall be provided while issuing this riotice.

Similarly, if the Respondent does not appesr for three consecutive
hearings, then a notice of ex-parte proceedings must be issued
fifteen days In advance. In an ex-parte proceedings, the respondent
shall not be permitted to present their version and the Internal

Complaints Committes /Local Committee shall declide on the basls
of the material available before them.

There Is no reguirement for the Respondent and the aggrieved
womean to be present together at the same time before the Local
Committee /Internal Complaints Committee. If the Respendent
wishes to cross examine the aggrieved woman or any of the
witnesses, the respondent can submit their list of guestions to the
Internal Complaints Commitiee /Locai Committee or nominate
anyene to conduct the crass on their behalf.

It is the discration of the Internal Complaints Commitiee /Local
Committee to ask the questions submitted by the Respondent. If
the Internal Complaints Committee /Local Committee are of the
opinion that the questions submitted are Irrelevant or repetitive,

they may limit the questions asked to the witness or complainant
and record their reasons for doing sc.

Similarly, the witnesses relled upon by the Respondent shall be
called before the Internal Complaints Committee /Local Committee
and the questions to be asked to these witnesses shall be submitted

by the aggrieved woman to the Internal Complaints Committee /
Local Committee.

The parties are not permitted to engage legal counsel In these
proceedings.
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68. The Internal Complaints Committee /Local Committee as the case
may be, shall conduct the Inquiry as per the Service Rules, if they
are applicable or by following the principles of natural justice. To put
it very simply, principles of natural justice means that every party

shall be given an opportunity to respond to the statements of the
other party.

Step V — Inquiry Report as per section 13 of the POSH Act:-

69. Once the Inguiry has been completed, the Internal Caomplaints
Commitiee /Local Committee shall submit it's Ingquiry Report. This

Report shall be signed by the Presiding Officer of Internal
Complaints Committee /Local Committee.

| Local Committee District Collector

Internal  Compiaints | (1) Two copies to Employer — One copy

Committee to forwarded to District Seccial
Welfare Officer (DSWG).

(ii) Complainant and Respondent, if

| bath are emplayees,

70. The Inquiry Report shall provide a finding regarding the allegations

aqainst the Respondent and the submissions made by the parties
and witnesses.

71. While preparing the Inquiry Report, the following steps shall be
considered:-

(i) Prepare 2 detailed timeline of events based on the
documents and the witness statements, If any,

(iiy Identify the alleged events of sexuzl harassment

(i) Whether the Respondent s denying the occurrence of
the event or the interpretation of the interaction,

(iv) Identify from the documents and statements, what

partions support or deny the claims of the aggrieved
woman and respondent.

72. The Internal Complaints Committee /Local Committee shall note
that the standard of evidence required is preponderance of
probability, i.e.,, on a prima facie reading of the complaint and
documents available, one can believe that the events took place.




73.

74.

75.

F)

The Internal Complaints Committee /Local Committee must note
that the standards to be applled when determining whether any
alleged action wlll constitute sexual harassment is the “reasonable
woman standard”, This means that when an incident has occurred,
the test for determining whethar that conduct was sexual
harassment or not is how a reasonable woman would interpret
those actions, not what the man intended through that action. For
example, A male manager makes repeated remarks to 2 female
executive about how he is so happy she is in his team because she
is so pretty to look at and he can keep looking at her for hours and
not get tired of s=eing her. The Manager may try to justify this
conduct by steting that he is merely paying the woman executive 2
compliment but when the woman exscutive feels uncomfortable
with such statements, such statements will constitute sexual

harassment. Therefore, it is the effect that determines sexual
harassment and not the intention of the man,

The Internal Complaints Committee /Local Committee shall provide
for the following details In their report:-

(i) Date of receipt of compiaint

(I} Date of forwarding to the Respendent

(iif) Date of receipt of reéply from respaondent

(iv) Daltes when inguirias wera held

(vl Number of witnesses examined on both sides.
(vi) Documents relied upon by each slde,

(vii) Reasoning for decision taken.

The following are the possible recornmendations and findings that
the Internal Complaints Commities /Local Committee can provide.-

Not proved against No action against Respondent,
Respondent under

section 13 of the

POSH Act
Proved against (i) IF service rules provide, take
Respondent under action @s a misconduct now that
section 13 of the sexual harassment is proved.
POSH Act (1) Compensation to the
Complainant recoverable from the
Respondent.

If there are no service rules, the
Internal Complaints Committee /Local
Committes can recommend, -
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77,
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(i) written apology,
(i} warning,

(lii) reprimand or censure,

(iv) withholding of promotion,

(v) withholding of pay rise or

Complainant.

(under section 14 of
the POSH Act)

increments,
(vi) terminating the raspondent from
sarvice
(vil) or undergoing a counselling
session
(vili) or «carrying out cemmunity
service.
False complaint | Take action by the empleyer against the
given by | complainant as per service rules.

If there are no service rules, the
Internal Complaints Commitiee /Local
Committee can recommend,-

(i) written apology.

(i} warning,

{iil} reprimand or censurs,
(iv) withnolding of premaotion,

(v) withbolding of pay rise or
increments,

(vi} terminating the respondent from
sRrvice

(vii) or undergoing a counselling session
or carrying out community service.

False testimony by
witness

{under section 14 of
the POSH Act)

If witness s In employment, for
employer take action as per service
rizles.

Finding of false complaint.- The inability to prove allegations {s not a

false complaint. There must be a specific findings with reasons of
the Internal Complaints Committee flLocal Committee as to why
they are deciding a false complaint has been submitted by the

complainant.

Determination of compensation: The compensation that can be paid
to the aggrieved woman shall be determined by consldering the

following:-
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(a) the mental trauma, pain, suffering and emotional distress
caused to the aggrieved woman:

(b) the loss In the career opportunity due to the incident of sexual
harassment;

() medical expenses Incurred by the wvictim for physical or
psychiatric treatment;

(d) the income and financial status of the respondent;

(e) rfeasibility of such payment in lump sum or in instalments.

The Employer or District Collector, upon receipt of report, shall
take implement the recommendations of the Internal Complaints
Committee /Local Committee respectively.

XV. Appeal.-

79.

80.

An appezl can be filed as the service rules or before the Appellate
Authority under the Industrial Employment (Standing Orders) Act,
1946 (Central Act 20 of 1948) by any person who is,—

(iY aggrieved by the recommendations of the Internal Complaints
Committee /Local Committes;

(ii} non-implementation of recommendations of Internal
Complaints Committee /Local Commiltteea.

The appeal shall be filed within ninety days from the date of the

Recommendations of Interngl Complaints Committee [Local
Committee,

XVI. MONITORING AND ANNUAL REPORTS AS PER SECTION 21 oF THE POSH

CT:-

a1.

82.

The employer shall mandatorily submit an annual report for the
period January ~ Decamber of every year by the 31% January of the

next year along with a covering letter and with the detalls in the
format provided belaw.

The Annual Report must contain the following details, namaly:-
{(a) Number of complaints received:
(b) Number of complaints disposad cf;
(c) Number of cases pending for more than 90 days;
(d) Number of workshops/awareness programmes carried out;
(e) Mature of action taken by the employer/District Officer;
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83. Even withdrawn complaints shzll be Included In the annuzl report. If

there have been no complaints receivad, then the same must be
indicated in the annual report and filed.

84. The Government, if it is satisfied that it is necessary in public interest
or in the Interest of women employaes, can order the following in
(i) direct the employer or Collector to furnish information in
writing relating to sexual harassment as may be required;

(il) authorise any officer tc conduct Inspection of records or

workplace and have such a report submitted within a time
stipulated.

XVII. PENALTIES AS ENUMERATED UNDER SECTION 26 OF THE POSH AcCT-

85. If an employer is found to have committed the follewing, the
employer is liable to pay a penalty of upto Rs.50,000,-

(i) fails to constitute an Internal Complaints Committee

(i) Faille to act upon the recormmmendation of an Internal
Committee

(i) Falls to file an annual report before the District Officer
(iv) Contravene or attempt to contravene of abet the
cantravention of the Act or Rules.

86. If an employer is convicted for a3 secend time or more, then the
following penalties/actions may be taken against the employer,-

(1Y Twice the penalty, i.e., penalty upto Rs. 1,00,000,

(i) Cancellation/ Withdrawal/ Non-renewal of registration
Jlicense required for carrying on business or activities.

Jayashree Muralidharan,
Secretary to Government.

[{True copy//
; b no”s
Section Officer
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Amrit Mahotsav

Cabinet Approves Employment Linked Incentive
(ELI) Scheme

Scheme to Enhance Job Creation, Employability and Social
Security in all Sectors

Focus on Manufacturing Sector and Incentives for First Timers

First Timers to get one month’s wage up to Rs 15,000/- in two
installments

Scheme to Support Employment Generation of more than 3.5
Crore Jobs in two Years with an Outlay of Rs one lakh Crore

Posted On: 01 JUL 2025 3:06FM by PIB Delnl

The Union Cabinet chaired by the Prime Minister, Shri Narendra Modi, has approved the Employment
Linked Incentive (ELI) Scheme to support employment generation, enhance employability and social
security across all sectors, with special focus on the manufacturing sector. Under the Scheme, while the
first-time employees will get one month’s wage (up to Rs 15,000/-), the employers will be given
incentives for a period to tivo years for generating additional employment, with extended benefits for
another two years for the manufacturing sector. The ELI Scheme was announced in the Union Budget
2024-25 as part of PM's package of five schemes to facilitate employment. skilling and other
opportunities for 4.1 Crore vouth with a total budget outlay of Rs 2 Lakh Crore.

With an outlay of Rs 99446 Crore, the ELI Scheme aims to incentivize the creation of more than 3.5
Crore jobs in the country, over a period of 2 years. Out of these. 1.92 Crore beneficiaries will be first
timers, entering the workforce, The benefits of the Scheme would be applicable 10 jobs created between
O1™ August 2025 and 317 July, 2027,

The Scheme consists of two parts with Par A focused on first fimers and Part B focused on employers:

Part A: Incentive to First Time Emplovees:

Pttosihwww pit gov iniPressReleaseFageaspx PPRIO=2 141129 13
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Targeting first-time employees registered with EPFO, this Part will offer one-month EPF wage up to Rs
15.000 in two installments. Employees with salaries up to Rs 1 lakh will be eligible. The 1™ installment
will be payable afier 6 months of service and the 2" installment will be payable after 12 months of
service and completion of a financial literacy programme by the employee, To encourage the habit of
saving, a portion of the incentive will be kept in a savings instrument of deposit account for a fixed
period and can be withdrawn by the employee at a later date.

The Part A will benefit around 1,92 crore first time employees.
Part B: Support to Emplovers:

This part will cover generation of additional employment in all sectors, with a special focus on the
manulacturing sector. The employers will gel incentives in respeet of employees with salaries up o Rs |
lakh. The Government will incentivize emplovers, up to Rs 3000 per month, for two vears, for each
additional employee with sustained employment for at least six months. For the manufacturing sector,
incentives will be extended to the 3™ and 4™ vears as well.

Establishments, which are registered with EPFO, will be required to hire at least two additional
emplovees (for employers with less than 50 employvees) or five additional employees (for employers with
50 or more employees), on a sustained basis for at least six months.

The incentive structure will be as under:

EPF Wage Slabs of Additional Employee (in Benefit to the Emplover (per additional
employment per month)

Up to Rs 10,000% Upto Rs 1,000
Moare than Rs 10,000 and up to Rs 20,000 Rs 2,000

More than Rs 20,000 {upto salary of Rs 1 Rs 3,000
Lakh/month)
*Emplovees with EPEF wages up to Rs. 10,000 will get a proportional incentive.

This part is expected to incentivize employers for the creation of additional employment of nearly 2.60
Crore persons.

Incentive Pavment Mechanism:

All payments to the First Time Employees under Part A of the Scheme will be made through DBT
(Direct Benefit Transfer) mode uwsing Aadhar Bridge Payment System (ABPS).  Payments to the
Employers under Part B will be made directly into their PAN-linked Accounts.

Pttosihwww pit gov iniPressReleaseFageaspx PPRIO=2 141129
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With ELI Scheme, the government intends to catalyse job ereation in all sectors, particularly in
manufacturing sector, besides incentivizing youth joining the workforce for the first time. An important
outcome of the Scheme will also be formalization of the country’s workforce by extending social
security coverage for erores of young men and women.

skl

MJPS/BM

{Release ID: 2141129)
Read this ralease in: Marathi , Hindl , Hindi , Gujarati , Malayalam

httpsdiwaw pibgov iniPressReleasePageasps TRRIO=2141128
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No. P-11/12/Agenda/06/2016-Revenuell Date: 01.07.2025

To,

The Regional Director (All) / Joint Director |/C,
Regional office/Sub Regional Office
ESI Corporation.

Subject: Scheme to Promote Reagistration of Employers/ Empl s (SPREE
Sir,

The Employees State Insurance Corporation, in its 198" meeting held on
27.06.2025 has approved a Scheme to promote registration of
Factories/Establishments and Employees coverable under the ES| Act, 1948.

Under the provisions of the Act, the employers are required to register the
Factory/Establishments under the ESI Act within 15 days after the Act becomes
applicable to the unit and also required to register their employees.

However, some of the employers as well as employees may have been left
out from the coverage under the ES| Act. To encourage such employers to cover
themselves under the Act without any botheration of retrospective coverage and
punitive action, the SPREE scheme as a one-time opportunity has been launched.

The Scheme will remain open for a period of six months from 1% July 2025 to 31
December, 2025,

The scheme has the following features:

1. The employers registering during the period will be treated as covered from
the date of registration or the date as declared by them.

2. The newly registered employees shall be treated as covered from the date of
their registration.

3. This will not have any bearing on actions taken/required under ESI Act, if any,
prior to 1st July, 2025.

All the employers /employees may be informed to avail this opportunity &
ensure that all the units /employees coverable under the ESI Act are registered
availing this one-time benefit of the Scheme. All necessary support may be
extended to employers in anline registration of their units and employees.

The Scheme may be brought to the notice of all Employers and Employees
Association through outreach activities/meetings. seminars etc.

Wide publicity of the scheme may also be given through local media. Report
on Meetings with the stakeholders may be sent fortnightly in the prescribed
Performa to the Revenue Branch HQ office.
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Detailed guidelines for promoting the scheme is being issued by the PR
Division Headguarters Office separately.

This issues with the approval of the Director General
Yours faithfully,
Digitally signed by
Rakesh Kumar
dt.?:bﬁﬁgqr l?e?:t?a‘}] 23

Copy to:

The Secretary labour/Health dealing the ESI Scheme in the state for kind
information & necessary action.



